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SH: 1622/QD-DHKTL Thanh phé Hé Chi Minh, ngay 03 thdng 11 ndm 2022
QUYET PINH

Ban hanh Quy dinh T6 chikc thi, kiém tra ddinh gid két thiic hoc phin

HIEU TRUONG TRUONG PAI HQC KINH TE - LUAT

Can cir Quyét dinh s6 26/2014/0D-TT; g ngay 26 thang 03 nam 2014 cia Thu
tuéng Chinh phu vé viéc ban hanh Quy ché 16 chirc va hoat dong cua Dai hoc Quéc
giavacdc co so gido duc dai hoc thanh vién;

Céin cir Quyét dinh s6 377/QD/TTg ngay 24 thang 03 nidm 2010 ciia Thii tuéng
Chinh phii vé viéc thanh Idp Truong Pai hoc Kinh té - Ludt thuge PHOG TP.HCM;

Can cir Thong tw 08/2021/TT-BGDDT ngay 18 thing 3 nam 2021 ciia B Gido
duc va Pao tao vé viéc ban hanh Quy ché dao tao trinh @6 dai hoc;

Cdn cir Quyét dinh 56 1 342/0D-DHQG ngay 30 thdng 9 nam 2022 cua Gidm
déc Pai hoc Qucfc gia TP. HCM vé viéc ban hanh Quy ché dao tao dai hoc;

Can cik Quyét dinh sé 1268/0P-PHKTL ngay 30 thang 9 nam 2022 cua Hiéu
trieong Triwong Dai hoc Kinh té - Lugt vé viéc ban hanh Quy ché dao tao trinh dé dai
hoc;

Cén cir Quyét dinh s6 393/0D-PHKTL ngay 30 thdng 03 ndm 2022 ciia Hiéu
truéng Truong Pai hoc Kinh té - Ludt ban hanh Quy dinh vé t6 chire va quan ly dao
tao trinh dj thac si tai Truong Pai hoc Kinh 1é - Ludt;

Cdn cir Bién ban hop ngay 26/10/2022 ciia Té ra sodt quy dinh Té chitc thi,
kiém tra ddnh gid két thiic hoc phan;

Can cir To trinh 71/TTr-BPCL ngay 01/11/2022 ciia Phong Bdo dam chat
leong vé viéc ban hanh Quy dinh Té chitc thi, kiém tra dénh gid két thiic hoc phan ciia
Truong Dai hoc Kinh 1é - Ludt;

Theo dé nghi ciia Truong phong Bdo ddm chdt luong.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh Td chic thi, kiém tra
d4nh gia két thic hoc phin ctia Trudng Pai hoc Kinh té - Luat.

Diéu 2. Quyét dinh niy c6 hiéu luc k& tir ngay ky, ap dung dbi véi céc khéa
tuyén sinh sau ngay quyét dinh nay c¢6 hiéu luc thi hanh va thay thé Quyét dinh sb
631/QD-DHKTL ngay 24/6/2021 cta Hiéu truéng Trudong Dai hoc Kinh té - Luat vé
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viéc ban hanh Ban hanh Quy dinh vé td chite thi két thiic mén hoc truc tuyén, Quyét
dinh sb 962/QD-PHKTL ngay 26/10/2020 cua Hiéu truong Trudong Dai hoe Kinh té -
Luit v& Ban hanh Quy dinh v& td chirc thi, kiém tra danh gia két thiic mon hoc, Quyét
dinh sb 636/QD-DHKTL ngay 24/5/2022 cia Hiéu truéng Truong Pai hoc Kinh té -
Lu4t vé Ban hanh quy trinh nhdp va quan ly diém thi ctia Trudng Dai hoc Kinh té -
Luit.

Piéu 3. Cac Ong (Ba) Trudng céc phong, khoa, bd mén, cic don vi va c4 nhan

thudc Trudong Pai hoc Kinh té - Luét chiu trich nhiém thi hanh Quyét dinh nay. ||
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eém tra danh gia két thiic hoc phéin

N ~&/
(Ban hanh kem\réé\gi/ dinh s6 M22/0D-PHKTL ngay (5. thing M. nam 2022

cua Hiéu truéng Truong Dai hoc Kinh té - Ludt)

Piéu 1. Pham vi va doi twong ap dung

L.

Quy dinh v& pham vi céc hoat dong dwogc ap dung: Van ban nay quy dinh vé hoat
dong kiém tra thi két thiic hoc ph?m

. Céc loai hinh dugc ap dung: Quy dinh nay dugc dp dung d6i véi tht ca cac bac, hé va

céc loai hinh dao tao duge Truong Pai hoc Kinh té - Luét té chirc dao tao.

. Cac chu thé duge ap dung:

Tét ca cac don vi, can bo vién chirc, nhin vién ¢6 lién quan dén hoat dong kiém tra,
thi két thic hoc phén ciia Trudng.

Sinh vién, hoc vién cao hoc va nghién ciru sinh (sau day goi chung 1a ngudi hoc) cua
Trudng.

Céc don vi lién két dao tao véi Trudong.

Piéu 2. Muc dich, yéu cau

1.

Pim béo cong tac thi duge difn ra nghiém tiic, ding quy ché dao tao; dam bao su

théng nhét, nhanh chéng, chinh xac gifra cdc don vi ¢6 lién quan.

. Pam béo su céng bang, chit ché va khach quan trong danh gia két qua hoc tap cta

ngudi hoc, gop phan ning cao chit lrong dao tao clia Truong.

. Pam bao tinh ddc 14p gitra qua trinh day hoc, thi va kiém tra, nhim ngin chin tinh

trang ti€u cuc trong thi cir ¢6 thé phét sinh.

Diéu 3. Thi két thiic hoc phin

L.

Thi két thuc hoc pha‘“m hé dai hoc chinh quy, Sau dai hoc dao tao tai TPHCM, Truéng
s& t6 chirc thi tip trung theo timg hoc k¥ trong nam.

‘v(
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Thi két thiic hoc phan ddi véi hé vira 1am vira hoc, dai hoc van bang 2 va sau dai hoc
td chirc dao tao tai cac dia phuong ngoai TP.HCM: Truéng s€ td chire thi theo hinh
thirc cudn chiéu.

Trong céc trudng hop cu thé Hiéu truong sé quyét dinh céc truong hop thi két thic
hoc phan truc tuyén.

Piéu 4. Hinh thire thi

1;

Hinh thie thi két thic hoc phin (4p dung cho thi truc tuyén va thi truc tiép) c6 thé 1a
thi viét (trdc nghiém hodc tu luan), van dap, viét tiéu ludn, thi trén may vi tinh, do 4n,
viét ludn, bao vé chuyén dé, hoic két hop giira cac hinh thire trén. Hinh thire thi dwgc
thuc hién theo phé duyét trong dé cuong chi tiét hoc phan clia churong trinh va dugc

cong bo cong khai cho ngudi hoc ngay budi hoc dau tién ctia hoc phén.

. Piéu chinh hinh thire thi: khi thay déi hinh thirc thi khéc véi d& cuong hoc phan, Khoa

va B mén truc thude Truong dé nghi bang vin ban g v& Phong BPCL trong tudn
thir 3 ciia hoe k¥ chinh, tuin thir 2 ciia hoc k¥ phu (dinh kém d& cuong thay ddi thé
hién thay ddi hinh thtre thi ciia hoc phén). Viéc thay ddi (néu c6) phai dugc théng bao

cho ngudi hoc trurde 15 ngay 1lam viée khi két thic hoc phén.

Diéu 5. Piém hoc phin

Piém hoc phan: 14 tong cia céc diém thanh phan nhan véi trong s& twong tmg dugc
ghi 1o trong dé cuong chi tiét cua timg hoc phan va theo thang diém 10. Viéc lam
tron céc diém thanh phan hoc phan (Qua trinh, Gira ky, Cudi ky va nang cao), thuc
hién theo nguyén tic dugc 1am tron téi mot chir sé thap phan. Nguyén tic danh gia
diém thanh phan do giang vién cong bb cho ngudi hoc ngay tir du hoc hoc phan. (Vi
du: diém thi thanh phén 5,56 thi 1am tron thanh 5,6; 5,54 thi 1am tron 5,5)

A s A oA T .
Dieu 6. Dieu kién va so lan du thi

1

2,

. Piéu kién du thi: ngudi hoe khong du didu kién dy thi két thiic hoc phan néu vi pham

mot trong céc truong hgp sau:

a. Véng qua 20% sb tiét giang day trén 16p. Giang vién phu trdch giang day hoc phan
s& dé xuét danh séch cAm thi giri vé& phong BDCL dé cém thi.

b. Khong nop hoc phi, 1& phi thi day di va ding han.

S6 1an du thi

Ngudi hoc thi 1 14n cho 1 hoc phan.

3

Chuyén ca thi trong ky thi Y\M(
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Trong nhiing diéu kién sau s& duoc xem xét chuyén ca thi timg ca nhan ngudi hoc khi

c6 don giri vé phong BPCL truée ngay thi hoc phan 3 ngay lam viéc:

4.

a. C6 quyét dinh cir di cong tac ctia Trudng va don d& xuét chuyén ca thi. Quyét dinh
ctr di cOng tac phai do don vi chuyén trach quan Iy ilguf)’i hoc d& xuét.

b. C6 d& nghi cia Trudng khoa duge Ban Giam hiéu phé duyét trong nhimg trudng
hop c4n thiét cho cong tac ciia khoa.

Chuyén ca thi sang ky sau

Ngudi hoc duge phép xin chuyén ca thi sang ky sau (goi tit diém I) khi c6 mdt trong

nhimg diéu kién sau giri vé don vi quan 1y dao tao.

a. Pau ém c6 gidy xac nhan tir céc bénh vién cip quan huyén tré 1én (c6 déu tron).
b. Tang gia tir than, phu mau. Ban than cudi hoi

c. C6 mét trong nhitng diéu kién & khoan 3 didu 6 nhung khéng xét chuyén ca thi
trong ky.

d. Pang ky tra diém I khong qué 2 hoc ky chinh ké tiép va thyc hién theo quy trinh
cua don vi quan ly dao tao (Phong Déo tao d6i v6i chuong trinh dai hoc va phong
SPH&KHCN dbi v6i chuong trinh sau dai hoc) da cong bb.

Piéu 7. Luru trir bing diém, bai thi va cdc tai liéu c6 lién quan

i

Phong BPCL luu trit bang diém theo hinh thre file mém trén h¢ théng chung cia
Trudmg va 6 clmg riéng clia Phong theo tirng hoc ky ctia ndm hoc. Lap hd so hru trir

bang diém, céc bién ban vi pham quy dinh thi va bién ban diéu chinh diém.

. Bai thi va cac tai li¢u li€n quan bang ban cimg dugc luu trit trong kho. Céc bai thi va

c4c tai liéu lién quan biang ban mém thi s& luu trir vao h¢ thong may chu cua Truong.

. Thoi gian luu trir: thoi gian luu trit bai thi két thiic hoc phan theo quy dinh hién hanh

cia B gido duc va Pao tao va PHQG-HCM. Hét han lwu trir, phong BPCL 14p bién
ban tién hanh hiy bai thi theo quy dinh.

Diéu 8. Ké hoach, danh sich dur thi
1. K& hoach thi chi tiét:

Cin citr ké hoach dao tao trong timg ndm hoc, phong BDCL phéi hop don vi quan 1y
dao tao xay dung lich thi chi tiét cho timg hoc ky:

Lich thi dai hoc chinh quy cdng b6 trong tudn thir 10 — 12 ctia hoc ky chinh, tuén thir
3 cua hoc ky phu trén tai khoan cé nhan cia ngudi hoc, trén ban tin va website cia

phong BDCL.

AN\

//;:/ Z 9
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- Lich thi hé Vira lam vira hoc, dai hoc vdn bang 2, hé Sau dai hoc sé& cong bd lich thi
trude ngay thi két thic hoc phan truée 7 ngay 1am viée.

2. Danh sach nguoi hge dy thi:
Phong BDCL tiép nhan danh sach ngudi hoc di diéu kién dy thi va bé tri phong thi
tir hé théng phén mém quan Iy dao tao (UIS). Danh s4ch ngudi hoc duy thi theo timg
phong thi duge thong béo tai tai khoan ca nhan nguoi hoc irén MYUEL .

3. Phong thi:
Phong thi b tri khong qué 75 ngudi hoc dy thi, khoang cach gitra 2 thi sinh lién ké
phai tir 1,2 m tr 1én. Phong thi dam bao day du diéu kién vé anh séng, thong gi6 va
c6 ddy da ban ghé. Viéc bé tri phong thi phai hop 1y, ¢6 su phdi hop chit ché giita
cac don vi, dam bao trit tu, an toan trong ky thi.

Piéu 9. Dé thi
Céc hoc phan phai c6 @& cuong chi tiét hoc phan thé hién 16 rang chuin d4u ra hoc
phan; két qua dur kién hoc phin & timg chuong ctia hoc phan. D& cuong hoc phén phai
xdy dung céu tric dé thi cu thé theo bidu mau va xdy dung cau hoi theo ciu tric dé
thi ciia hoc phin hoc d6. Khoa hoic b mén quan 1y hoc phan chiu trach nhiém t6
chire ra dé thi két thic hoc phin dbi véi nhimg hoc phan chua c6 ngan hang d thi.
Trude ngay thi két thiic hoc phin 7 ngay 1am viée d6i véi hé dai hoc chinh quy va sau
khi két thic hoc phan 3 ngay lam viéc dbi v6i hé vira 1am vira hoc, dai hoc van bang
2, sau dai hoc (theo ké hoach giang day va thi timg hoc ky), khoa va b mén giri dé
thi va dap an vé phong BDPCL theo nguyén tic sau:

1. Céc 16p hoc phan hoc chung d& cuong hoc phén, ¢ ciing s6 tin chi va cing ca thi thi
phai thi chung 1 @ thi.

2. Yéu cdu vé dé thi:
a. Thuc hién theo ding bidu mAu ciia Truomg vé dé thi (tw ludn, tric nghiém va tu
luan két hop véi tric nghiém...) cho céc phuong thirc thi (truc tiép, truc tuyén, thi
trong phong may tinh).
b. Noi dung dé thi phai nim trong dé cuong hoc phﬁn, danh gia dugc nang luc cta
ngudi hoe dap tmg chuén dau ra hoc phan.
c. D2 thi phai c6 thang diém rd rang cho timg cau, khong 13p lai nguyén vin cc dé
thi, d& kiém tra, bai tap, cdu hoi on tap da phé bién cho ngudi hoc trude do, ké ca k\&/
nhimg hoc phén thi yéu cdu thu lai dé thi.
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d. Thoi gian 1am bai thi két thuc hoc phin tir 60 dén 120 phut; Cu thé:

- C4c hoc phin tir 3 tin chi (hodc hoc phan) tr& xudng, thdi gian thi téi da 12 75 phut
v6i hé dai hoc; tdi da 1a 90 phut dbi véi hé sau dai hoc.

- Céac hoc phz"m ¢ 4 tin chi (hodc hoc phén), thoi gian thi t6i da 12 90 phiit hé dai hoc;
t6i da 1a 100 phut d6i v6i hé sau dai hoc.

- C4c hoc phén ¢6 5 tin chi (hodc hoc phén) trd 1én, thdi gian thi téi da 1a 120 phit.
e. Dé thi van dap dugc soan thanh timg bo dé thi (t5i thiu 20 d&) @é ngudi hoc bbc
tham.

f. Céc d& thi viét, d2 thi tric nghiém trén gidy, dai khong qué 8 trang gidy A4. Dé thi
tréc nghiém phai c6 it nhit 2 ma d2 thi cho mdi ca thi. Riéng cic & thi truc tuyén va
thi trong phong mdy tinh thuc hién theo mau phit hop v6i hé théng phin mém t4 chirc
thi.

3. Giang vién ra d? thi 1a ngudi chiu trach nhiém chinh vé chét lugng dé thi va dép an.
Dép 4n phai cu thé ro rang dén timg chi tiét va thang diém dinh kém.

4. Lanh dao bd mon trao ddi giang vién vé ndi dung va yéu cau cua dé thi, dap 4n dam
bao theo dung yéu cdu ciia d& cuong hoc phin va ky duyét ndi dung dé thi va dép 4n.

5. Khoa, don vi quén ly dao tao (c6 phu trach moi gidng vién) c6 trach nhiém tong hop
dé thi da niém phong tir phia gidng vién (ké ca giang vién thinh giang) va gt vé
phong BDCL.

6. Khoa vi b mén truc thudc c6 trach nhiém xay dung ké hoach va trién khai xdy dung
ngan hang & thi dap tmg yéu cAu do ludmg chuin dau ra hoc phin theo huéng dan di
kém quy dinh nay.

Diéu 10. Bio mat dé thi va dap 4n:

1. Phong BDCL chiu trach nhiém toan bg viéc bao mat trong qua trinh in sao va luu trir
dé thi. Viéc in sao phai dugc thuc hién tai phong in sao dé thi ctia Truong. Trong qua
trinh thuc hién in sao phai tudn thu theo nguyén tic: thu hdi va niém phong dé thi
gbc, @& thi nhan ban hu hodc thira. Ngudi phuy trach tuyét déi khong dugce ri bo vi tri
khi dang nhan ban dé thi. T4t ca d thi phai dugc niém phong trong qua trinh van
chuyén va ban giao.

2. D& thi gbc, tii dung d& thi phai ludn dugce @& trong ti c6 khoa an toan. Riéng céc d&
thi thi truc tuyén va thi trén méy tinh thi dugc luu trit va bao mét trén may tinh va | ¢

phén mém.

1P
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3. Ban giao dé thi: mdi dé thi duge dung trong phong bi dén kin, ¢6 chit ky giép lai sau
khi @ thi da duoc Trudng bd mén hoic lanh dao khoa ky duyét chinh thie theo ding
quy dinh va ddy di thong tin. Mi dé thi dugc b6 vao trong mot phong bi riéng cho
timg ca thi (phai sir dung phong bi dung dé thi do Phong BBCL cung cép) va ban
giao d& thi cho phong BPCL. Phong BDCL c6 trach nhiém tiép nhén, kiém tra s
luong, ky nhan ban giao, quan ly va bao mét dé thi theo quy dinh. Riéng cong tic ban
giao @ thi cho thi truc tuyén va thi trong phong méy tinh thyc hién theo quy trinh
riéng dinh kém theo quy dinh nay.

4. Sao in va bao mat d& thi: trude thoi gian thi 03 ngay lam viée, can o vao sO luong
nguoi hoc du thi trong timg phong thi, phong BDCL tién hanh 1ap bién ban m& niém
phong va td chirc sao in, déng gbi, niém phong tii dé thi theo quy dinh bao mat. Doi
v6i hé dai hoc chinh quy, viée tb chirc ban giao dé thi gitra phong BDCL véi céc can
bo coi thi duge thue hién trrde 15 phit cua ca thi va c6 ky nhén ban giao timg tui dé
thi cho m&i phong thi. D&i v6i hé vira 1am vira hoc, dai hoc vin bing 2 va sau dai
hoc, viéc td chirc ban giao dé thi gitra phong BDPCL véi cac can bg coi thi dugce thuc
hién trude ngay thi khong qua 2 ngay lam viéc va c¢6 van ban ghi nhén.

5. Xir ly cac sai s6t vé dé thi: Trong thoi gian thi, khoa va bd mon phén cong giang vién
c6 giang day hoc phén thuong true dé xir Iy nhitng sai s6t va giai dap nhing thic mic
ctia ngudi hoc vé dé thi.

6. Trong trudmg hop céc dang kiém tra danh gia bang hinh thirc thi tw luan, bai luan thi
cac chi dé co thé duoc cong b trude dé ngudi hoc lua chon thi khéng can thue hién
bao mét cau hoi thi.

7. Phong BPCL tiép nhan dép an ciing v6i d thi dugc niém phong riéng biét tir khoa,
don vi quan 1y dao tao va dugc hru trir tai phong BDCL. Khi khoa, gidng vién sir
dung d4p 4n dé chim bai thi lién hé phong BDCL tién hanh mé niém phong phong
bi chira dap 4n va c6 xac nhén bang bién ban.

Piéu 11. Can bd coi thi (CBCT)

1. Biéu kién tham gia c6ng téc coi thi: CBCT phai c6 trinh d6 dai hoc tr& 1én; dang cong
tac tai Truong hodc duge moi tir cac don vi lién két dao tao voi Trudong (chi 4p dung
cho hé vira lam vira hoc, SDH giang day ngoai TP.HCM), nim vimg quy dinh thi,
kiém tra clia Trudong.

2. Sé lugng CBCT cho mdi phong thi: M&i phong thi phai b tri it nhat 02 CBCT. W
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3. Huy dong CBCT: Coi thi 12 nhiém vu ctia céc gidng vién gidng day cac hoc phf’in, céc
khoa c6 trach nhiém phan cong gidng vién tham gia hoat dong coi thi khi ¢6 lich thi
ctia Truong. Trong truong hop khong da CBCT hoac dbi voi ca thi ngoai gi hanh
chinh, don vi t6 chirc thi s& huy dong c4c chuyén vién, can bd quin ly cta Trudng
tham gia coi thi. Riéng trudmg hop gidng vién kiém nhié¢m chirc vu tir lanh dao cép
pho don vi trd 1én thi khong tinh vao dinh bién coi thi.

4. Riéng can b coi thi vAn dép, khoa phai cir m&i phong thi t6i thiéu 02 gidng vién (01
giang vién phu trach chinh) c6 trinh do chuyén moén thue hién duoc vai trd hoi danh
gi4 dugc qua trinh thyc hién dbi dap v6i ngudi hoc.

5. Thui lao can bd coi thi duge chi tra theo quy ché chi tiéu ndi bo.

6. Trach nhiém cua CBCT: Nghién ctru va nim vimng quy dinh thi, kiém tra. Khong lam
nhiém vu tai phong thi khi c6 nguoi thin nhu cha, me, vo, chc"ing, con, anh, em, chi
em rudt du thi. Khong néi chuyén & hanh lang, phong cho cta gidng vién; Trong
phong thi khéng dugce lam viée riéng (vi du nhu doc sach bao, chém bai thi, sir dung
dién thoai di dong, hut thudc, udng bia, rugu. ..) trong lac 1am nhiém vy. Khong duoc
gilip &5 ngudi hoc 1am bai thi dudi bt ky hinh thirc ndo. Phai c6 m3t thudng xuyén
tai phong thi dé thyc hién cac nhiém vu theo huéng dan coi thi theo phu luc dinh kém
quy dinh nay.

a. Thi cudi ky bing vén dép:

- Dua trén dir liéu dang ky hinh thirc thi cua phéin mém UIS, phong BDCL xép lich
thi trong dot thi chung ctia Truong dam bao mdi ca thi t6i da khong quéa 25 ngudi
hoc/ca thi va ca thi t6i da 120 phiit. Céc ca thi vén dap déu phai ghi 4m hodc record
(thi vAn dap truc tuyén) toan b cac 1dn héi ddi dép giira giang vién v6i ngudi hoc.

- Trong phong thi véan dap mdi ngudi hoc duge hoi véan dap béi 02 gidng vién (trong
d6 c6 01 giang vién phu tréch chinh). Thoi gian chuén bi ciia mi ngudi hoc 12 05
phit, thoi gian hoi dbi dap cho mot ngudi hoc téi thidu 1a 03 phut va ti da 07 phut.
Nguoi hoc khong dong ¥ két qua danh gia thi ding ky phic tra. Khoa hogc B6 mon
s& td chirc hoi ddng danh gid lai dua trén file ghi 4m hogc record (thi van dép truc
tuyén) déi thoai tré 10i cAu hoi ciia ngudi hoc v6i gidng vién.

- Két thuc budi thi giang vién phu trach thi vAn dap giri toan b hd so t chire thi: File
ghi 4m hodc record (thi vAn dép truc tuyén), dé thi, dép 4n, nhp diém thi trén he -y =
thong va in bang diém giri vé phong BDCL.



b. Thi cudi ky bing dd an:
- M>bi d 4n téi da c6 05 ngudi hoc tham gia, thoi gian ndp dd 4n theo lich thi chi tiét.
- Phong BDCL sé 1én lich ndp d6 an (duge tinh nhur ca thi binh thudmg). Trén co s6
ngdy ndp dd an, khoa hodc bd mén phan cong gidng vién chdm. Giang vién phu trach
chinh chim, nhap diém trén hé théng va in bang diém cing véi file hodc bang giéy
d6 an giri vé phong BDCL.
- Thi lao thanh toén giang vién phu trach huéng dén va chim d6 4n dugc tinh theo
thi lao ca td chirc thi theo quy ché chi tiéu ndi bo ctia Trudng. Mot ca td chirc thi cho
b 4n 1a 15 ngudi hoc/ca thi/giang vién (quy déi thu lao chim bai 1 ngudi hoc 1a ca
thi/15).
c. Thi cubi ky bang tiéu luan
- M&i ngudi hoc 1am 01 tiéu luan, thai gian ndp tiéu ludn theo lich thi chi tiét.
- Phong BPCL s& lén lich nop tiéu luan (dugc tinh nhu ca thi binh thuong). Trén co
s& ngay nop tiéu luin, khoa hoic b mén phan cong gidng vién chidm. Giang vién phu
trach chim thi vao diém trén hé théng va in tit ca bang diém (qué trinh, giira ky va
cudi ky) cing véi file hodic bang gidy bai tiéu luan giri vé phong BDCL.
- Thil lao thanh toén giang vién phu trach hidng dén va cham tiéu ludn dugc tinh theo
th lao ca td chirc thi theo quy ché chi tiéu ndi bd ciia Trudmg. Mdi ca t6 chirc thi cho
tidu lu4n 12 15 ngudi hoc/ca thi/giang vién (quy dbi thii lao cham bai 1 ngudi hoc 1a
ca thi/15).

Piéu 12. Cham thi
Lanh dao khoa/bd mén chiu trach nhiém phan cong giang vién cham thi. Viéc chdm
thi phai duoc thue hién nghiém tic, chinh x4c va céng bang.

1. Phong BDCL ban giao bai thi két thic hoc phin cho gidng vién duge phan cong cham
thi (bang phén céng cham thi do khoa ky g vé phong BDCL) trong vong 03 ngay
lam viéc tinh tir ngay thi hoc phan. Gidng vién chim thi nhan bai thi tai phong BDCL.
Khi nhén bai thi, giang vién va phong BDCL mé& niém phong tui bai thi dé kiém tra
s bai thi va ky nhéan. Trong trudmg hop 6 su sai 1éch gilta s& lugng bai thi thuc té
va danh sdch ngudi hoc ndp bai, phai 1dp bién ban su viéc va bdo ngay cho lanh dao
don vi tb chire thi xir Iy. Gidng vién chim thi tién hanh chdm va ndp bang diém theo
diing thi han quy dinh. N
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2. Thoi gian chdm thi: Phong BPCL xay dung ké hoach chém thi va phéi hop véi cac
b mon dé trién khai thuc hién ké hoach. Sau khi thi khéng quéa 03 ngay 1am viéc,
giang vién dugc phan cong chdm thi phai dén nhan bai thi, d thi ti phong BRCL dé
tién hanh chm thi va sau khi chim xong thi ndp lai bai thi.

3. Sau ngay thi hoc phan 15 ngay lam viéc gidng vién phu trach chim thi cac hinh thirc
thi do khoa phan cong phai nhap va khoa diém chém thi trén hé théng nhap diém truc
tuyén va in ndp tét ca cac bang diém hoc phin do minh phu trach (qué trinh, gitra k¥,
cubi ky va ning cao) cung véi bai thi (riéng cic hoc phin tiéng Anh thudc Vién dao
tao Ngoai ngir phu trach phai hoan tat chdm bai thi trong vong 07 ngay lam viéc ké
tir ngay thi). Sau thoi gian trén, gidng vién chua nhip diém va khoa diém trén hé

théng nhép diém truc tuyén thi s& ghi nhén tra tré diém va khoa sé& thuc hién thu hoi

N
bai phan cong giang vién khac chim (néu truomg hop c6 bai thi chwa chim). he...<

4. Hinh thtrc thi tric nghiém truc tuyén va thi trén phong may tinh, can bd gidng vién 0cC
LUA

phu trach coi thi s& ghi nhan két qua chim thi ty dong ctia phan mém, nhap diém va
khéa didm trén hé théng nhap diém truc tuyén trong vong 01 ngdy l1am viéc ké tir

R g |

ngay thi.

5. Piém thi vin dap cong bd cong khai ngay tai budi thi va can bo chim thi nhép va
khéa diém trén hé théng nhap diém truc tuyén ciia Trudng trong vong 02 ngay lam
viée ké tir ngay thi. Trong trudng hop khong théng nhét dugce diém chim, cac gidm
khao trinh Truéng bd mon hodc Trudng khoa dé quyét dinh diém chim cong bd diém
thi trong vong 05 ngay lam viéc. .

6. Phong BDCL c6 trach nhiém phéi hop cac don vi ¢6 lién quan thim dinh tinh chinh
x4c clia viéc chédm thi, td chitc chAm ngau nhién bai thi cia mdt s6 hoc phan trén co
s& phan tich, so sanh cac két qua tirng hoc phan va qua phan 4nh ciia giang vién hoic
ngudi hoc theo phu luc dinh kém quy dinh nay.

Diéu 13. Téng hop va cong bd diém thi két thiic hoc phin cho ngwdi hoc
Trén co s& két qua cham, giang vién phu trach chim thi ¢6 trach nhiém nhép diém
(qué trinh, gitta k¥, bang didm néng cao va cudi ky), 1én trén hé thong nhap diém truc
tuyén va khéa diém cong bd cho sinh vién. Phong BDCL nhap cac bién ban xir ly quy
pham quy dinh thi 1én hé théng ctia Trudng theo quy trinh da cong b6. Pon vi quéan
ly dao tao, phong TS&CTSV sir dung két qua diém tir gidng vién nhap 1én trén hé }M\/

\%
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théng dé xét hoc vu va xét hoc bong cho ngudi hoc theo phy luc dinh kém quy dinh
nay.

Pidu 14. Phic khio diém qua trinh va giita ky

1. Phong BDCL c6 trach nhiém tiép nhdn va giai quyét nhimg khiéu nai vé diém thi qua
trinh va giita ky d6i véi cac hoc phén.

2. Phong BDCL tiép nhan dang ky khiéu nai ctia ngudi hoc trong vong 05 ngay lam viéc
ké tir ngay ngudi hoc nhén durge tin nhin coéng b6 diém qua trinh va gitra ky trén tai
khoan ca nhén ngudi hoc. Ngudi hoc ding ky khiéu nai truc tuyén trén tai khoan ca
nhan trong MYUEL v6i didm qua trinh va gitra ky (néu co).

3. Phong BPCL tra ciru bang diém dé phét hién cac nhim 14n trong cong tac chim thi.
Néu phat hién c6 nhim 14n, phéi hop véi khoa/ bo mén dé xir Iy va tra 101 ngudi hoc
trong thoi han 07 ngay lam viéc sau khi hét han khiéu nai diém hoc phan.

Diéu 15. Giai quyét phitc khao diém cubi ky

1. Phong BDCL ¢6 trach nhiém td chirc phiic khao bai thi cudi ky (néu c6) theo dit liéu
phan mém ding ky phtic khao truc tuyén trén tai khoan c4 nhan trong MYUEL & moi
ky thi.

2. Phong BDCL tiép nhan dang ky khiéu nai ctia ngudi hoc trong vong 05 ngay 1lam viée
ké tir ngdy ngudi hoc nhén dugc tin nhin céng bd diém thi cudi ky trén tai khoan ca
nhan ngudi hoc. Ngudi hoe dang ky khiéu nai truc tuyén trén tai khoan c4 nhan trong
MYUEL.

3. Phong BDCL xac nhédn danh sach dang ky truc tuyén du didu kién phuac khao; lap
danh sach sinh vién du diéu kién phtc khao. Cham nhét 02 ngay 1am viéc sau khi két
thic han ding ky phuc khéo, phong BDCL 1én danh sach chim phiic khao giri vé
khoa hozc bd mon.

4. Hiéu trudng ra quyét dinh thanh 1ap T4 phiic khao bai thi. TS phic khao bai thi gém
01 T4 trudng 1 lanh dao phong BDCL hodc 1anh dao khoa, 01 Thu ky 1a cén b thude
B6 phan bai thi ciia phong BDCL va céc gidng vién chua tham gia cham thi lan 01.
Trudng hop dic biét Hidu truéng quyét dinh moi giang vién tham gia cham l1an 01
tham gia t6 chdm phiic khao (d6i véi nhitng hoc phan chi c¢6 01 gidng vién giang day).

5. Cham nhét sau 10 ngay lam viéc ké tir ngay phong BDCL xéc nhan danh séch cta
sinh vién phuc khao, phong BDCL s€ cong bd diém trén tai khoan ca nhan sinh (viéc \ /
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nhép diém trén hé théng truc tuyén s& do gidng vién chdm phiic khio thuc hién sau
khi ¢6 k¥ x4c nhan td trudng phuc khao).

6. Két qua cham phiic khao 1a két qua cudi cing. Trong trudng hop ngudi hoc muén
xem lai két qua chdm trén bai lam thi viét don d& nghi giri vé phong BDCL. Phong
BDCL s& bd tri cho ngudi hoc xem lai bai 1am cda minh tai Truong theo quy trinh
dinh kém quy dinh nay.

Trudng hop khéa luan tét nghiép c6 thyc hién hoi dong danh gia thi khong thue hign
td chirc chAm lai, két qua hoi dong 12 két qua cudi clng.

Piéu 16. Trich nhiém ciia ngudi hoc

1. Quy dinh chung :

a. Ngudi hoc phai nim vimng va thuc hién theo ding quy dinh thi.

b. C6 mit tai dia diém thi hodc phong thi truc tuyén trude gio thi 15 phat. Sau thoi
gian 15 phit tinh gioy 1am bai ngudi hoc khdng c6 mat phong thi thi xem nhu véng
thi.

c. Ngudi hoc tuyét d6i chap hanh quy dinh “Noi quy hoc duong” vé trang phuc, théi
do trong khi thi.

d. Tuan thu su quéan 1y, gidm sat, kiém tra v huéng dan ciia CBCT.

e. Tuén thi céc quy trinh cho tirng loai hinh thirc thi dinh kém theo quy dinh nay

2. Khi vao phong thi nguoi hoc phai thue hign nhitng viée sau:

a. Xuét trinh thé ngudi hoc (hodc cdn cude cong dén, gidy phép lai xe) khi duge yéu
cau. Trudong hop khong cb gidly to néu trén, ngudi hoc phéi 1am gidy cam doan.

b. Chi duge mang vao phong thi bt viét, bt chi, compa, tdy, thude ké, thude tinh,
may tinh dién tir khdng c6 thé nhé va khéng soan thao dugc vin ban va cac tai liéu
(néu dé thi cho phép).

c. Khong dugc mang vao phong thi gidy than, bit x06a, céc tai li¢u (néu dé thi khong
cho phép), vii khi, chét gay nd, gy chay, bia, rugu, phwong tién k§ thuét thu, phat,
truyén tin, ghi 4m, ghi hinh, thiét bi chira théng tin c6 thé loi dung dé lam bai thi va
cac vét dung khac.

d. Trong gid thi phai tuyét d6i im lang, trat tw va nghiém tic 1am bai; khong duogc ra
khoi phong thi (ngoai trir cac trudng hop bat kha khéang); khong dugc c6 bat ky hanh A\, / -

dong gian 1an nao; khong duoc hut thudc trong phong thi.



12

e. Ngudi hoc hoic 16p khong duoc td chire thu tién dé bdi dudng cho nhimng ngudi
lam cong tac thi dudi bat cir hinh thirc ndo.

f. Ngudi hoc ¢6 quyén phat hién va tb gidc nhitng hién tugng vi pham quy dinh thi
v6i cac cp ¢6 thdm quyén ciia Trudng dé xem xét va xtr ly theo quy dinh hién hanh.
g. Nguoi hoe phai hoan thanh déng hoc phi, 1€ phi thi trude khi du thi theo quy dinh.

Piéu 17. Xir Iy d@bi voi can b, gidng vién vi pham quy dinh thi
Cén b, gidng vién Trudmg tham gia cong tic thi (ra dé thi, td chirc thi, coi thi va
chim thi, bao quan dé thi va dap 4n...), néu vi pham cac quy dinh vé thi, tiy theo
murc d6 s& bi kiém diém va thi hanh ky ludt theo quy dinh hién hanh.

Piéu 18. Xir Iy @i voi ngudi hoe vi pham quy dinh thi.

1. Nhitng ngudi hoc vi pham quy dinh thi déu bi l4p bién ban va tily mirc dd ning nhe
s€& bi x1r ly ky luat theo céc hinh thirc sau:

2. Khién trach: trir 25% s6 diém bai thi. Ap dung d6i véi nhimg ngudi hoc pham 15
mot 14n: nhin bai, trao ddi, thao ludn voi ngudi khac va nhic ndp bai tré 1an 01.

3. Céanh céo: trir 50% s diém bai thi. Ap dung d6i véi ngudi hoc vi pham mét trong
nhitng 13 sau ddy: da bi khién trach mdt 1an nhung trong gi& thi van tiép tuc vi pham
quy dinh; trao d6i bai 1am, gidy nhap véi ngudi hoc khéc, cho ngudi hoc khéc chép
bai va nhic nop bai tré 1an 02. Nhimg bai thi c¢6 da c6 két lugn 1a giéng nhau thi xir
ly nhu nhau.

4. Pinh chi thi: ngudi hoc bi dinh chi thi trong khi thi hoc phan nao thi bai thi hoc phan
d6 bi diém khong. Ap dung ddi véi céc ngudi hoe vi pham mot trong céac 16i sau day:
a. D4 bi canh cdo mot 1an nhung trong gir thi van tiép tuc vi pham quy dinh;

b. Khi vao phong thi mang theo céc tai liéu (du sir dung hay khong sir dung) ghi am,

ghi hinh, thiét bi chira dung théng tin c6 thé lgi dung dé lam bai thi d6i véi hoc phan
khong dugc sir dung tai liu.

¢. Str dung dién thoai di dong, phuong tién k¥ thuét thu, phat, truyén tai thong tin

trong phong thi (trir mét s6 hoc phan cho phép sir dung dugc ghi rd trén dé thi).

d. Mang vao phong thi vii khi, chét gay nd, gy chay, cac vat dung gy nguy hai khac;

dua dé thi ra ngoai hodc nhan bai giai tir ngoai vao phong thi; c6 mui rugu bia, ¢6

hanh ddng giy gd, de doa can bd ¢ trach nhiém trong phong thi hay de doa nguvi

hoc khac; viét, v& nhimg ndi dung khong lién quan dén bai thi trén gidy thi. C4c hinh

thire ky luat trén do 02 CBCT 14p bién ban, thu tang vat (néu c6) va théng nhét hinh M
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thire ky luat. Viée xtr Iy ky luat ngudi hoc phai duge cong bd cho ngudi hoc biét, néu
ngudi hoc khong chiu ky tén vao bién ban, 02 CBCT ky vao bién bén thi bién ban
van c6 gié tri.

e. D4i véi hinh thirc thi truc tuyén

- Di chuyén khéi vi tri ngdi ma khong xin phép CBCT (trir trudng hop ém dau cén
cép ct): Dinh chi thi (s& hay két qua hoc phén).

- No6i chuyén trong khi thi, trao ddi bai qua tai nghe, 1dp nhom trao ddi truc tuyén
trong qua trinh thi (trir trudng hop giao tiép v6i gidm thi, can by phong BDCL/cén
bo giam sat thi): Pinh chi thi.

- Tit camera hoic CBCT goi tén trong qué trinh thi nhung khong tra 16i: Dinh chi thi.
f. Pinh chi hoc tip hodc budc thoi hoc d6i v6i nhitg ngudi hoc ¢6 vi pham sau: thi
ho va nho thi hd dudi moi hinh thirc; td chire léy dé va dura bai giai vao cho ngudi
hoc trong phong thi; gdy r6i 1am mat trat tu trong phong thi.

g. DPéi v6i cac hinh thire danh gia hoc phi“m khéc, ngudi hoc vi pham viéc sao chép
bai thi trir diém tity theo murc d§ yéu cAu co cdu diém cia hinh thirc thi nay.

h. Dé nghi cac co quan c6 thdm quyén xtr Iy d6i v6i nhitng ngudi hoc vi pham nhimng
16i sau: C6 hanh dong phé hoai ky thi; hanh hung cén b ¢6 trach nhi¢m trong ky thi;
hanh hung ngudi hoc hodc c¢6 nhitng hanh vi nghiém trong khéc trong ky thi.

. Céc trudong hop bét kha khang khi thi tryc tuyén:

a. Néu mét dién, mit két ndi internet sinh vién can thong bao ngay (bing goi dién
thoai/nhén tin) cho CBCT va giri email vé phong BDCL (dinh kém minh chtmg: chup
anh man hinh, chup anh mét két n6i mang internet...) dé dugc xét hoan thi.

b. Vi mdt ly do khich quan nao d6 ma khong thé tiép tuc 1am bai thi va c6 su xéac
nhén cia CBCT, sinh vién s& dugc b tri thi & budi thi/ky thi khac. Quyén thim dinh
bai thi ciia Nha truong, Nha trudong c6 quyén to chirc xem xét lai két qua bai thi ctia
sinh vién néu: c6 su khac biét 16n gitta diém qua trinh va diém thi cudi hoc ky. C6
bién ban ghi nhan vi pham cta sinh vién do CBCT hodgc cén bf gidm sat thi lap.
Diéu 19. Trich nhiém ciia cic don vi

1. Phong BDCL chu tri va phdi hop véi cac don vi ¢6 lién quan x4y dung vin ban huéng
din va quy trinh t6 chic thi két thuc hoc phan dbi véi céc bac hé dao tao cia Trudng
khi ¢6 nhirmg quy dinh cAn thay dbi. T chirc, thuc hién gidm st cong téc t6 chic thi,
coi thi, chdm thi va bao céo dinh ky vé Ban Giém hi¢u. ,\,/
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2. Pon vi quéan ly dao tao ¢6 trach nhi€ém cung czip danh sach nguoi hoc, lich thi, danh
séch thi kip thoi theo quy dinh. T4 chirc cip nhét diém thi dé phén loai, d4nh gis
nguoi hoce.

3. Phong Thanh tra - Phép ché: xay dung ké hoach va thyc hién thanh tra, giam sét cho
ky thi va béo cdo dinh ky vé Ban Giam hiéu.

4. Phong Tai chinh: phéi hop véi phong BPCL chudn bi tai chinh cho ky thi, cung cdp
cho don vi quéan ly dao tao danh sach nguoi hoc dong 1€ phi, hoc phi (truée ngay thi
15 ngay 1am viéc) va thuc hién thanh toén chi phi ra dé thi, coi thi, chdm thi,... cho
cdc can b gidng vién.

5. Phong Quan tri tai san: phoi hop trong viée chuén bi phong thi, cac diéu kién vé co
s¢ vat chét, trang thiét bi va b tri nhan vién phuc vu.

6. Cac Khoa/Vién / Bo mon truc thude Trudng: chi dao va phan cdng cdc bd mon thude
Khoa/ Vién trong viéc td chirc ra dé thi, phan céng CBCT, can bd chédm thi theo ké
hoach.

7. Phong Hanh chinh: phéi hop, hd trg CBCT vé viéc lich xe dua, dn cén b trong ky
thi.

Diéu 20. Piéu khoan thi hanh

1. Quy dinh nay c6 hi€u luc thi hanh tr ngay ky, cac quy dinh trudc day trai voi quy
dinh nay déu bai bo.

2. Céc don vi quan ly dao tao c6 trach nhiém cép nhép quy dinh nay vao sb tay ngudi
hoc. Bién soan céc bidu mAu va huéng din cu thé cin thiét dé thue hién quy dinh nay.

3. C4c Khoa/Vién/ Bd mén truc thude ¢6 trach nhiém phd bién quy dinh nay dén giang
vién trude khi tham gia giang day va phdi hop céc don vi dé trién khai thuc hién.

4. Trong qua trinh thuc hién quy dinh nay, néu cé khé khan, viuéng méc phat sinh, cac
don vi kip thoi phan 4nh véi phong BPCL dé tong hop trinh Ban Giam hiéu ra quyét
dinh diéu chinh, bd sung. ﬂ /

A—
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chinh / Nhin su hoc ky c6 mdi gidng vién thinh | chinh/Nhan sy
giang
12 H(‘)z‘a.n tét; dicu chinh t}( lé, diém | Hoan :[ﬁt trong tuan thir 02 ctia | Cac khoa va b méon truc Phong Dio tao
thanh phan hoc phan (néu co) hoc ky thube
Hoan tAt co s& dit liéu cac 16p hoc | Hoan tit trong tuan thir 04 clia ‘
I3 phin hoc k¥ Phong Pao tao Phong BDCL
Hoan tat trong tudn thtr 04 clia
A _ | hoc ky (trong trudmg hop c6 bd
Do i s b gl dinh i | 2355 WISRgRAG0E he oL oL ‘
L4 S sung danh séch sau thoi gian | phyng Pao tao Phong BDCL
1 B trén thi phai c6 ¥ kién tir Ban
Gidm hiéu).

]2 8!

4
T3
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Hoan tit co s& dir lidu giang vién | Hoan tat trong tuan thir 04 cia Phong Pao tao
1.5 3 . s . Phong BBCL .
(bao gdm thinh giang) hoc ky Phong BBCL
Théng bio cho giang vién vé cac ) .
L6 | quy dinh vé thi (ra & thi, thoi han | H0an tat trong tudn thir 05 cta | pp,sno BpCL Phong Pio tao
nhan, tra bai thi va chém thi) hoc ky.
Hoan tat trong tuan thir 09 cta
. o .. ... |hocky (trong trudng hop c6 bd
Hoan tit co s¢ dir liéu sinh vién thi | P . . . s % i
L7 O;, . Nt : sung danh sich sau thoi gian | Phong Dao tao Phong Tai chinh
cudi ky P
trén thi phai c6 y kién tir Ban
Giam hiéu).
1.8 | Xép lich thi hoc ky Tuan 9 dén tudn th 11 Phong BPCL Phong Dao tao
L9 | Cong bb lich thi hoc ky Tuén 12 Phong BPCL
Céc Khoa, Vién, B mén phan ;
- ; . - Céc Khoa, Vién va B{
110 |cdng can bd gidng vién tham gia | Tuin 12- dén tudn 13 m:; o VISR VA B0 phong BBCL
coi thi
In danh séch thi cudi ky, nhan tai
L.11 | bai thi, dé thi, cdc bién ban, huéng | Tuin 12 dén tudn 13 Phong BPCL
dén phong thi
Dua danh sach can b coi thi vao
, k- smntinnd IR \ Céc Khoa, Vié
1.12 hé thong va cong bo chi tiét lich coi | Tuan 14 Phong BDCL pdhins

thi dén can bd giang vién

va BO mon
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I.13

Dén nhan tai bai thi, dé thi, chuin
bi cho cong tac thi hoc ky

Tudn 13 dén tudn 15

Phong BDCL

Cong tac vién

I.14

Lam dé thi

Giang vién dugc phén cong ra
dé thi giri vé Trudng bd mén
xem xét phé duyét, ni€m
phong @& thi gii vé thu ky
khoa truéc ngay thi hoc phén
09 ngay lam viéc.

Thu ky Khoa téng hgp va nép

vé phong BDCL trude ngay thi
hoc phin 07 ngay lam viéc.

- Khoa/ Vién/ By mén
phén cbng giang vién ra
dé thi; Linh dao khoa
hodc lanh dao by mén ky
duyét dé thi va ky xéc
nhan (ké ca giang vién
thinh giang do khoa moi)
niém phong trén dé thi;

- Pbi voi giang vién
thinh giang (Phong Dao
tao moi), phong Dao tao
téng hop d& thi va g vé
phong BDCL

Phong BDCL

115

In sao dé thi

Hoan thanh trudc ngay thi 03
ngay lam viéc.

Phong BDCL

Cac Khoa, Vién
va BO m6n

1.16

Giai quyét cac truong hop khong
¢6 tén trong danh sach du thi (néu
co).

Xt ly trude ngay thi cta hoc
phénthiéu danh sich 05 ngay
lam viéc.

Phong Dao tao

Phong BDCL

II. TRONG BUOI THI KET THUC HQC PHAN

IL1

Phén cong cén bd theo ddi quan ly
giam sat céc budi thi.

Trudc ngdy thi va trong ngay
thi

Phong Thanh tra - Phép
ché

Phong BDCL

\A E&e

Ll
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Giai quyét céc truong hop su co vé

Khoa, Vién, B6 mén va
phong BDCL (phén cong

I1.2 5 ay thi Phong BD
de thi. Trong ngay thi giang vién va can b truc ong BBCL
dé thi)
Giao nhédn ti bai thi va céc bién | Trude va ngay sau ca thi cia L
I1.3 ) x s Phong BDCL Can bd coi th
ban tai céc budi thi mbi bubi thi =% Ao corti
Thanh tra ghi nhan nhitng thiéu st : ,
antyira g1 rien phing MICU SO | p o sut qué trinh didn ra thi | Phong Thanh tra - Phip | .
I1.4 trong qud trinh coi thi clia can bd . £ Phong BDCL
= hoc ky ché
coi thi
III. SAU BUOI THI KET THUC HQOC PHAN
Cham nhat 03 ngay lam vié
| T SR A VIR . |Khoa, Vién va
Ban giao cdc tai bai thi dd niém | sau ngay thi gidng vién duoc | Phong BBCL, Can b | . )
L1 B moén truc
phong cho cén by cham thi khoa phan cong cham thi phai | cham thi s
udc
nhén bai thi. :
Phong BDCL,
ChAm nhit 15 ngay lam viéc Khoa, Vién va
Cén bd chim thi nhap diém va | sau ngay thi hoc phan (xem B&é mén truc
1.2 | khoa diém trén hé théng nhap diém | thém so dé giao nhin bai va | Can b chim thi thude

true tuyén

cdc mbe thoi gian nhin twong
ung)
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Ngay thi
} I { >
Ngay nhén bai thi zhxbng ?DCL ghi nhén nhép
iem tré
3 ngay
12 nga
E 3 negay.

Luu y: ngay trong so do la ngay lam viéc

Lap danh sach thanh toan thu lao

Chém nhit 10 ngay lam viéc

13 | cho cén bd coi thi giri v& Phong Tai | ké tir ngay thi cudi cing cta | Phong BDCL Phong Tai chinh
chinh. dot thi.
Theo quy ché chi tiéu ndi bd
_ | cham nhét 07 ngay lam viéc ké
Thanh toan thi lao cho cén bd ' '
1.4 th,a oan thu fao cho can b COLY o o5y nhén danh séch thanh | Phong Ti chinh Phong BBCL
1.
toan thu lao coi thi tir Phong
BDCL
Nhap diém vio hé théng Score va . . ) .
Cham nhét 15 ngay lam viéc tir | Gi én khoa, phe
% | cang b6 kbt qul dibm 58 chosigh | o3 Ch LSRRG D) 08 VISH S0k TS| prong BRCL
. ké tir ngay thi Dao tao
vién trén Myuel
Sau khi giang vién phu trach
5 A A A %o . s
Nhén dé nghi phuc tra qua trinh, | “°18 bf’ diém (thoi gian sinh . -
L6 | gittaky va cubi ky két qua lam bai | Vién d€ nghi phiic tra két qua | phong BDCL e %%
Jam bai thi, khiéu nai diém thi phong Dao tao

thi va khiéu nai diém thi.

thuc hién ding ky truc tuyén
trong vong 05 ngay lam viéc

e
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ké tir ngay nhén tin nhin cong
b6 diém

Xtr Iy tiép nhan, in danh sach, bao
tui dung bai, sao luc bai phutc tra
va thong tin dén khoa phan céng
gidng vién chidm bai tai phong
chim thi theo quy dinh

Trong vong 03 ngay lam viéc
ké tirng ngay hét han dang ky
phuc tra truc tuyén hoc phén

Phong BDCL

Phong Pao tao

Khoa, Vién va
B6 mén truc
thudc

I11.8

Chim phic khio va cong bd diém
phtic khao

Chim nhit sau 10 ngay lam
viée ké tir ngay phong BPCL
xdc nhin danh sich ctia sinh
vién phuc khao, phong BDCL
s& cong bd diém trén tai khoan
cé nhan sinh (viéc nhap diém
trén hé théng truc tuyén s€ do
giang vién chidm phic khao
thuc hién sau khi co6 ky xac
nhin t) trudng chim thi).

Khoa, Vién va B6 mén
truc thude phén cong GV
chim phiic khao theo quy
dinh

Phong BDCL

I11.9

Té chirc phan tich két qua thi cia
sinh vién

Cham nhit 15 ngay lam viéc
ké tir ngay phong BPCL nhin
duoc tit ca bang diém cia dot
thi

Phong BDCL

Khoa, Vién va
B6 moén truc
thu¢c va phong
Dao tao
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PHU LUC 2
Quy trinh phiic khio bai thi qus trinh, giira ky va két thic hoc phin
(Ban hanh kém theo Quyét dinh s6 6JL/OP-DHKTL ngay Q2. thing M. nam 2022

Hiéu truéng Truong Dai hoc Kinh té - Ludt)

Thoi gian Pon Pon Vi/CIi
Bud Noi dung thye hién va chuin chit lug vifd |nhinphdi) o
wéc i dung thye hién va chuan ¢ won Av 13 ien gi
g ’ e RS s (ngay lam nhin | hop thue gt
vigc) chi tri hién
Bude 1: Tiép nhin dé nghi 05 ngay ké tir Nguoi Phong
ngdy ngudi hoc
1 Ngudi hoc ding ky phic khio online trén tai khoan ca | jhan théng béo i BRCL
nhin MYEL didm
2 Bude 2. Xdc nhan phic khio, diéu chinh diém
Phong BPCL xéc nhan danh sach dang ky truc tuyén da
diéu kién phiic khéo; 1dp danh sach sinh v1er’1 du diéu kién Cham nhét 02 Khoa
phtic khdo. Phong BDCL 1€n danh sach cham phuc khao ngay sau khi Phong
gtri vé Khoa, Vién hodc Bo mén. 1bt thiic han | BPCL
Riéng phic khéo qué trinh va gita k¥, phong BDCL s& | dang ky phic Giang
oii true tiép v& cho gidng vién giang day dé xem xét khao, vién
nhing sai soat do chédm bai hogc nhap diém nham. Giang
vién s& kidm tra lai va tién hanh nhdp diém phuc khao lai
trén hé thdng nhap diém truc tuyén ctia Trudng.




Buéc 3. Chuin bi phiic khio

Khoa hodc B moén gidi thiéu danh sach giang vién
tham gia chdm phtc khao gii vé phong BDCL. Giang
vién tham gia chim phic khéo khong phai la giang vién
di tham gia chdm thi 14n 01.

Hiéu truéng ra quyét dinh thanh Iap TS phiic khao
bai thi. T phic khao bai thi gdm 01 T4 truéng 1a lanh
dao phong BDCL hodgc lanh dao Khoa, 01 Thu ky 14 can
bd thude Bo phén bai thi ctia phong BDCL va céc giang
vién chua tham gia chim thi l4n 01. Truomg hop dic biét
Hiéu trudng quyét dinh méi giang vién chédm 14n 01 tham
gia t6 chdm phiic khao (d8i v6i nhitng hoc phén chi ¢é
01 giang vién giang day).

Cham nhéit 06 |

ngay khi két
thuc han ding
ky phuc khao,

Phong
BDCL

Khoa va
giang vién

Phong BBCL
can cir danh sach
sinh vién du diéu
kién phic khao,
danh sach giang
vién chidm phic
khao do don vi
dao tao gidi thiéu
dé 1én ké hoach
chdm thi va dé
xufit thanh lap TH
phic khao bai thi,
giang vién
tham gia chim
phtc khao.

moi
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Buée 4. Tién hanh phic khio Cham nhat 08 | To phic
Thu kv ctia t& phic kha +& chife riit clic bl thi xi ngay sau khi khao
u Ky aia to phuc Aao 0 chirc I‘Ll”CaC. a1£ . 1).4’111 k&t thic han Chém phic kho
phuic khao, kiém tra so b tinh trang bai thi, doi chiéu | . o ik P e aas
. SRR N ding ky phuc mdi bai thi do 01
nhitng phan sinh vién xin phic khao trong bai thi cdng Khs o [ £
ao gidng vién cham

lai cac diém thanh phin, dbi chiéu véi diém da cong bb
dé phat hién xem c6 sai s6t hay khong. Néu phat hién c6
s bét thuong thi 1ap bién ban béo cdo dé Té trudng t6
phtc khio quyét dinh.

Thu ky cta td phic khao tap hop céc bai thi clia mot
hoc phin thi vao mot tai hogc nhiéu tii, ghi o sb bai thi
va sb to ctia ting bai thi hién cé trong tii va ban giao cho
giang vién chdm phtic khao theo quy dinh nhu chim thi
1an 01. Tuyét déi gitt bi mat vé quan h¢ gitta bai thi véi
giang vién cham Jan O1.

Thu ky ctia t phiic khao ¢6 trach nhiém ghi bién ban
qué trinh chAm phic khio va xir 1y két qua chim thi, lam
céc thii tuc thanh todn kinh phi td chirc phic khio.

Phong
BDCL

thi thuc hién ddc
lap, giang vién
chém thi thyc hién
trén phiéu chim
thi. Bat st dung
chdm thi phuic
khao ¢6 mau muc
khéac v&1 mau muc
bat chdm thi lan
01.

A . N\
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Buée 5. Xir Iy két qua phiic khio

a) Néu két qua lan chém phiic khao va két qua chAm
1&n 01 giéng nhau thi can bd chdm phic khao ky xdc nhin
diém phiic khao chinh thirc.

b) Néu két qua hai 1in chim phiic khio ¢6 su chénh
léch thi rat bai thi giao cho T3 truéng td phic khao tb
chitc chdm 14n thir ba truc tiép trén bai lam cua thi sinh
bing but muc mau khéc.

¢) Néu két qua ctia hai trong ba 1dn phtc khéo gidng
nhau thi 1y diém giéng nhau lam diém chinh thirc. Néu
két qué ctia c ba lan chdm phic khdo léch nhau thi 1y
diém trung binh cong ctia 03 lin chim lam diém chinh
thite, T truéng td phiic khao ky tén x4c nhin.

d) Péi voi bai thi tric nghiém, diém chim lai cta t&
phtic khao 1a diém thi chinh thirc bai thi ctia thi sinh.

d) Sau khi xit 1y két qua chdm phc khao, giang vién
chédm bai phiic khio ghi didm vao bai thi va danh sich
sinh vién xin phtic khao, tdng hop s6 bai thi da chim, s
bai thi khong thay déi diém, s6 bai thi c6 thay dbi diém
va cling T6 trudng t6 phic khao ky, ghi rd ho tén vao
danh sach phtuc khao.

Cham nhit 08
ngay sau khi
két thuc han
dang ky phuc

khao,

T4 phuc
khao
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Buée 6. Cong bd két qué phic khio

Cham nhét 10

Phong BPCL s& cong bd diém trén tai khoan c4 nhan | ngdy lam viée Phong
sinh vién (viéc nhap didm trén hé théng truc tuyén s& do |  sau khi ket BDCL
gidng vién chim phtc khao thuc hién sau khi c6 ky xac thuc han déng
nhén td trudng cham thi). ky phuc khéao
Bude 7. Thanh todn kinh phi phic khio va luu ho so
a) Phong BPCL (truc tiép 1a Thu ky td phuc khéo)
¢d tréch nhiém phéi hop v6i phong Tai chinh thanh todn |~y o 1h4¢ 15
thu lao 01'1:?1m phuc @éo , ’ . ngdy sau khi ‘
b) Kinh phi chi cho cong tac t6 chttc chdm thi phic | & o han | Thuky Phong
khao lay tir ngudn kinh’phi thu 1& phi phac khéo. ing kel pihiic BBCL
' ¢) Mitc chi cho cham thi phtic khdo thuc theo Quy Khio
ché chi tiéu n6i bd Trudong
d) Hb so phuc khao luu theo quy dinh ciia B§ Gido
duc va Pao tao
Buée 8. Kiém tra két qui, xem bai phic khio
Sau khi c6 két qua phic khao ctia Té phiic khio bai thi,
néu xét thiy cin thiét, Hiéu trudng s& thanh 1ap T6 kiém | Trong vong 05
tra két qua phuc khéo. ngay lam vi€c Phong
Ngudi hoc ¢6 nhu ciu xem lai bai phic khio s€ lam tinh tir ngay BDCL
don theo mAu va dugc bd tri tai phong chim thi cta | nhén don ding
Truomg dé xem lai bai (trong phong xem bai thi s& c6 ky

camera ghi nhan qud trinh lam vi¢c cua chdm phuc khao
va xem bai).
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PHU LUC 3
Quy trinh nhip va quan ly diém thi ciia trwromg dai hoc Kinh té - Luat
(Ban hamh kém theo Quyét dinh 56 [£12/0P-DHKTL ngay (3. thang .J{.. nim 2022

Hiéu truong Truong Dai hoc Kinh 1é - Ludr)

Pon vi

Buée Nbi dung Dién giai/Thoi gian thye hién e Kign

- Phong Pao tao (hé dai hoc chinh quy), phong SDPH&KHCN tao dit li¢u
sinh vién & céc 16p hoc phin trude tudn thir 05 theo tirng hoc ky. Riéng hoc
ky phu trude tudn thir 03. Phong Pio tao
Khi tao dir liéu dir li¢u - Hé VLVH va Bing 2 khéi tao dit liéu sinh vién & céc 16p hoc ph?m trudce va phong
sinh vién céc 16p hoc phin | budi hoc thir 3 ctia hoc phan. SPH&KHCN
- Sau khoan thoi gian trén néu ¢6 phat sinh dit ligu. Phong Dao tao va phong
SPH&KHCN phai giri email vé phong BDCL dé dugc bd sung vao danh
sach ghi diém

Budce 1

1. Béing diém qua4 trinh va giira ky:

- Hé dai hoc chinh quy va Sau dai hoc tudn thir 06 theo tirng hoc ky (riéng
hoc ky phu truée tuin thir 04), phong BPCL sé& khdi tao bang diém qua trinh
va phan cong giang vién nhip diém trén hé thong https:/score.uel.edu.vn.
Khoi tao dir liéu bang Giang vién nhap diém mic dinh sé& 14 gidng vién phy trach chinh giéng day
Budce 2 | diém va phén cong giang | hoc phén theo phén cong.

vién nhap diém - Hé VLVH va Bing 2, budi hoc thir 04 theo timg hoc phan phong BDCL | Phong BDCL
s& khdi tao bang diém qua trinh va phén céng giang vién nhap diém trén hé
théng https:/score.uel.edu.vn. trude budi hoc thir 04 ciia hoc phan. Giang
vién nhip diém mic dinh s& l1a giang vién phu trach chinh giang day hoc
phén theo phan cong.

Q

A
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- Trong truong hop, khoa c6 sy thay doi giang vién nhap diém qua trinh thi
khoa phai ¢6 van ban giri vé phong BDCL dé dugc diéu chinh.
2. Bang diém cudi ky:
- Trén co s& ké hoach timg hoc ky phong BPCL s& xép lich thi cudi ky.
Sau khi lich thi hoan tat, phong BPCL s& khoi tao bang diém cudi ky va
phan cong giang vién nhap diém trén hé thong https:/score.uel.edu.vn theo
phén cong cua khoa va theo cac hinh thire thi nhu sau:

a. Thi truc tuyén va trén may tinh:
Thi tric nghiém: Bang diém thi tric nghiém s& do can bo coi thi duge phin
cong truc tiép nhap diém vao hé thong.
- Thi van dap: Bang diém thi van dép s& do can b coi thi dugc phan cong
true tiép nhap diém vao hé thong.
- Céc hinh thirc thi khac (tw luan, d0 an, tiéu luan), giang vién dugc khoa
phan céng chdm thi va nhap diém theo lich thi ctia Truong.

b. Thi truc tiép
- Céc hinh thire thi tric nghiém, tu ludn, dd an, tiéu ludn, giang vién dugc
khoa phén cong cham thi va nhap diém vao hé thng.
- Thi van dap: Bang diém thi vin dap s& do cén bd coi thi dwgc phin cong
truc tiép nhap diém vao hé théng.

Buoc 3

Nhap diém thi vao hé
thong
https://score.uel.edu.vn

1. Diém qua trinh va giira ky:

- Dinh ky bét ddu tudn thir 07 ciia hoc ky chinh va tudn thtr 04 cua hoc ky
phu, Budi hoc thir tu ctia hoc phin (dbi véi hé VLVH va bing 2) giang vién
dugc phan cong phu trach chinh giang day cac 16p hoc phéan cé thé vao tai
khoan cé nhan mic dinh trén https://score.uel.edu.vn. (theo huéng din dinh
kém) dé bat dau nhap diém.

- Thoi gian hét han nhap diém qua trinh va giira ky dugc tinh theo thoi gian
hét han nhap diém cua cudi ky cta 16p hoc phan.

1. Giang vién coi
thi tric nghiém
va van dap.

2. Giang vién
chdm thi tu luén,
tiéu ludn va dd
an.

7% o 2\\

/4
',.f' ”\’.
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- Trong trudng hop ngudi phu trach chinh phan céng giang vién tro giang
hodc giang vién khéc thi phai bao vé khoa dé giri vin ban vé phong BDCL
dé nghi thay d6i.
2. Piém cudi ky

a. Thi tric nghiém tryc tuyén
- Két thuc thoi gian 1am bai tric nghiém, CBCT xem két qua chdm diém
trén hé théng Elearning, CBCTO1 doc diém, CBCT02 nhap két qua vao tai
khoan https://score.uel.edu.vn . Két thic nhap diém, can bd nhép diém thuc
hién khéa diém trén hé théng va in ra bang diém cing c6 ky tén xac nhan
giri vé phong BPCL trong vong 05 ngay lam viéc ké tir ngay thi.

b. Ty ludn, P6 4n va tiéu luin:
- Két thiic thoi gian ndp bai theo lich thi (lich sinh vién ndp bai), giang vién
tién hanh chdm bai thi trong vong 12 ngay lam viée ké tir ngay ndp bai tiéu
ludn theo lich thi va nhap két qua chdm thi vao tai khoan ca nhan duge cap
trong https://score.uel.edu.vn, in ra bang diém cting c6 ky tén xac nhan gui
vé phong BDCL trong vong 17 ngay 1am viéc ké tir tir ngay ndp bai tiéu ludn
theo lich thi.

c. Thi ty luiin va triic nghiém tip trung
- Két thuc thoi gian 16p hoc phan thi theo lich thi, trong vong 03 ngay lam
viéc giang vién nhén bai thi tai phong BDCL, giang vién tién hanh chim bai
thi trong vong 15 ngay lam viéc ké tir ngay thi theo lich thi, nhap két qua
cham thi vao tai khoan ca nhan duge cip trong https:/score.uel.edu.vn va in
ra bang diém cimg c6 ky tén xdc nhén giri vé phong BDCL trong vong 20
ngay lam viéc ké tir ngay thi

d. Thi vin dap:
- Giang vién duogc phan cong chdm thi van dap theo lich thi (truc tiép hodc
truc tuyén) tién hanh nhap diém vao tai khoan cé nhan dugc cép trong
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https://score.uel.edu.vn va in ra bang diém cirng c6 ky tén xac nhan giri vé
phong BDCL trong vong 20 ngay lam viéc ké tir ngay thi.

Budc 4

Diéu chinh diém

- Sau khi giang vién nhip diém va khoa diém trén hé thong
https:/score.uel.edu.vn thi s& phat sinh ma bang diém (khong thay dbi va
stra diém dugc)

- Giang vién mubn thay déi diém thi phai lam phiéu dé nghi diéu chinh (theo
mAu ¢6 x4c nhan cia lanh dao khoa hodc bd mén), diém giri vé phong BDCL
trong vong 30 ngay lam viéc ké tir ngay cong bd diém.

- Trong vong 03 ngay lam viéc (k& tir ngay nhan phiéu dé nghi diéu chinh
diém). Phong BDCL sé& tao ra bang diém diéu chinh diém trén hé thong.
Giang vién phu trach diéu chinh diém s& vao hé thong
https://score.uel.edu.vn nhép lai va khéa diém trong vong 6 ngay lam viée
ké tir ngay phong BDCL nhan phiéu diéu chinh tir giang vién

Giang vién nhép
diém.
Phong BBDCL

Buoc 5

Phtc tra diém (phtic khao)

- Trong vong 05 ngay lam viéc ké tir ngay cong bd diém hoc phan trén
Myuel, sinh vién s& dugc quyén khiéu nai diém tryc tuyén trén hé thong
Myuel (sau thoi gian trén hé théng tu khoa va sinh vién khong con quyén
khiéu nai).

- Trong vong 05 ngdy lam viéc (ké tir ngay hét han khiéu nai hoc phén),
phong BPCL s& xir Iy danh sach khiéu nai va giri vé khoa va dé nghj khoa
phén cong giang vién chdm phc tra

- Di véi phiic tra diém cudi ky, cham nhét sau 10 ngay lam viéc ké tir ngay
phong BDCL xac nhédn danh sach cuta sinh vién phuc khéao, phong BDCL sé&
cong bd diém trén tai khoan ca nhén sinh (viéc nhap diém trén hé thong truc
tuyén s& do giang vién chdm phuc khao thyuc hién sau khi ¢6 ky x4c nhén t6
trudng chim thi).

Giang vién nhép
diém.
Phong BDCL
Sinh vién

Budce 6

Xur ly su co bang diém

- Giang vién c6 thé dé xuét huy ban diém da nhap do qué trinh nhép diém
nhap nham ca bang diém, hodc khoa bang diém khi chua nhip xong.

Phong BDCL

)
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- Giang vién dé nghj hiy bang diém theo mau c6 xac nhan ctia lanh dao
khoa hoiic bd mén va guri vé phong BPCL. Trong vong 03 ngay lam viée,
phong BDCL sé& ra soat phan hdi lai viée hily va phat sinh ra bang diém.

- Trudmg hop bang diém dugc duyét hiy, phong BPCL sé ra quyét dinh
hity bang diém trén phdn mém, dong thoi s& dua phiéu dé nghi hiy bang
diém 1én hé thong luu trir dé phuc vu cong tac hau kiém

Budce 7

Pua diém vao hé thong va
tinh diém trung binh hoc
phin

Trén co s& diém nhap trén https:/score.uel.edu.vn, phong Pao tao hogc
phong SDPH&KHCN, phong TS&CTSV dura vao hé théng UIS dé tinh diém
trung binh hoc phi’m, xét hoc vu va hoc bong

Budc 8

Quan ly bang diém

- Sau khi két thuc thoi han nhap diém 1én hé thong https:/score.uel.edu.vn.
Cén bd giang vién nhép diém c6 trach nhiém in bang diém cimg va ky tén
giri vé phong BDCL trong vong 05 ngay lam viéc tinh tir ngay hét han nhép
diém.

- Phong BDCL tién hanh ra soat kiém tra bang diém, 1ap phiéu nhan bang
diém giri vé can bd giang vién.

- Dinh ky timg hoc ky sau khi tiép nhan diy du cic bang diém tir phia cdn
b6 chém thi, phong BDCL tién hanh luu trir bang diém theo quy dinh.

Budce 9

Khoa hé théng nhap diém

Sau thoi gian 45 ngay lam viéc tinh tir ngay thi két thuc hoc phan, Hé théng
s& khoa khong cho phép nhép va diéu chinh diém hoc phan.

Trong truong hop dic biét hodc do qua trinh giai quyét khiéu nai diém kéo
dai vugt qua thoi han khoa diém, Hiéu trudng s& quyét dinh cho phép mo lai
hé théng nhap va diéu chinh diém

Budc
10

Phan tich diém

- Sau khi két thuc thoi gian nhdp diém mon cudi cung cua hoc ky 15 ngay
lam viéc, Phong KT&DBCL tién hanh xuat data dir liéu diém cac mon hoc
va tién hanh phan tich tich diém cong bd trén trang web cta Phong
KT&DBCL.
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- Phong KT&DBCL tién hanh phan quyén cho trudng cac Khoa va don vi
quan 1y dao tao quyén vao xem diém, khai théc dat diém cdc mon hoc do
don vi quan ly.

Trudng cac Khoa va don vi quan 1y dao tao tién hanh doc két qua phan tich
diém trén trang web phong KT&DBCL dé xdy dung béo cdo khic phuc
nhitng mén hoc c6 phd diém bat thuong
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PHU LUC 4

Quy trinh tiép nhén deé thi tu luin va tric nghiém - hinh thirc thi truc tuyén
(Ban hénh kém theo Quyét dinh sé82L./0D-DHKTL ngay Q3. thing H... nim 2022

Hiéu truomg Truong Pai hoc Kinh 1é - Ludt)

Bude N¢i dung Dién gidi/Thoi gian thue hién Don vi thue hién
Buée 1 | Ban hanh Céng vin ding ky | - Tuy trudng hop cu thé hay bt kha khang, phong | Phong BDCL
hinh thitc thi va td chirc thi | BDCL phdi hop cung phong Pao tao, phong
truc tuyén (néu c6) SPH&KHCN tham muu Ban Gidm hiéu ban hanh
cong vin vé td chite thi hoc k¥ béng hinh thire thi tryc
tuyén.
Thoi gian: 01 ngay lam vigc
Budc 2 | Xac nhan hinh thic thi truc | - Phong BDCL xéc nhén thong tin ding ky vé hinh | Céc Khoa va B6 mon
tuyén thire thi truc tuyén (tréc nghiém, tu luan, tiéu luan, do
an,...) tir khoa, by mon.
- Giri biéu mAu xay dung dé thi dén khoa, by mon. Phong BPCL
- Thoi gian thuc hién: 05 ngay lam viéc.
Buéc 3 | Tiép nhan dé thi - Trudng hop 1: Nop dé thi trye tiép Phong BDCL

+ D& thi Tric nghiém: file mém (file word), usb niém
phong c6 chit ky.
+ P& thi tu luan: file mém (file PDF), usb niém phong

¢ chit ky, 1ap bién ban xac nhan ndp @& thi.

Gidng vién njp dé

AN
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Trudng hop 2: Nop dé thi qua email
+Pé thi Tric nghiém (file word) va dé thi tu luan (file
pdf) duge giri vao email: luutrudethi@uel.edu.vn véi

ndi dung tén file: MaLHP_GV_Ngaythi Monthi

+ D¢ thi Tric nghiém duoc xay dung tir hé théng
elearning (dudi file *.xml) dugc giri vao email:
luutrudethi@uel.edu.vn véi ndi dung tén file:
MalLHP_GV_Ngaythi Monthi
- Thoi gian thue hién: trude ngay thi ctia hoe phéan 10

ngay lam viéc

Bude 4

Kiém tra k§ thuit

- Ddi véi dé thi Tric nghiém: Chuyén vién phu trach
phong BECL ldp bién ban nhdn va md niém phong
USB dé thi (Phu luc 1) d& nap kiém tra 15i dé thi trén
hé théng Elearning (néu c6)

- Lap bién ban niém phong USB sau kiém tra (Phu
luc 1).

- Dé thi qua email kiém tra 131 duoc néu nhu trén.

- Dé thi Tric nghiém duoc xiy dung qua hé théng
Elearning bo qua buée kiém tra k§ thuat.

- Thoi gian thue hién: tai thdi diém ndp dé.

Phong BBCL
Giang vién nop dé

Phong CNTT hd tro

Phong BDCL
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Bude 5

X4c nhan dé thi

- Péi vé6i truong hop 1 (buée 3), phong 1ap bién ban
xéc nhin ngay tai thoi diém hoan thanh kiém tra k§
thuat. |

- P6i vai trudong hop 2 (budce 3): giri email xdc nhan
trén hé thdng email ty dong cua phong BDCL
(khaothi(@uel.edu.vn)

Phong BDCL

Bude 6

Bao mét dé thi

- Phong BPCL chiju trach nhiém toan b viéc bao mat
d thi cho dén ngay td chic thi hoc phin d6
- Thoi gian thuc hién: két thiic hoc ph?m thi

\\\.’HQ-}__} L -

., S
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PHU LUCS5
Quy trinh coi thi d6i véi hoc phan thi tw ludn - hinh thire thi trire tuyén

(Ban hanh kém theo Quyét dinh s6 J6ld. /OD-DHKTL ngay Q3.. thang M... ndm 2022

Hiéu truong Truong Pai hoc Kinh 16 - Luar)

Buwée Noi dung coi thi Thoi gian
| - Can bg coi thi (CBCT) c6 mit tai phong Hoi ddng té chic thi truc tuyén dé nghe phd bién | Trude gior thi 30 phut
vé quy dinh coi thi.
- Xem phén cong CBCT.
2 - CBCTO1 truy cp vao link thi trén E-Learning bing Email dugc cap. (Viduy: phong thi tryc | Trudce gio thi 15 phut

tuyén 01 st dung email cbetOl@uel.edu.vn, phong thi truc tuyén 02 st dung email
cbet02(@uel.edu.vn...).

- CBCTO02 truy cép link thi trén E-Learning bing Email c4 nhan do Trudomg cip (Email CBVC
UEL).

- CBCTO1 bét chirc ning Recorder trén Zoom (chon Record to the Cloud).

- Biém danh Thi sinh:
+ Yéu cdu Thi sinh ddi tén theo ciu tric MSSV_Hg va Tén.

Vi du: K214060001 Nguyén Vin A

+ Yéu cAu Thi sinh bat Webcam dé kiém tra thé sinh vién, CMND/CCCD. Thi sinh bét
bude phii biat Camera trong sudt qua trinh thi.

- Phd bién mot sb quy dinh thi truc tuyén cho Thi sinh: Qua trinh thi, np bai thi, hinh thirc
thi, quy dinh xir ly vi pham...

- CBCT yéu ciu gidy thi ctia Thi sinh da ghi du ho tén, chit ky va céc thong tin theo form mau
ctia Truong (tit ca cac trang bai lam déu sir dung chung mét form méiu gidng phu luc dinh

kém).
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- Cung cip sd dién thoai lién lac trén khung chat zoom dé sinh vién lién hé khi su co

_CBCTO! nhin link @& thi qua Email duoc cép (d& thi dugc gi dén tir Email
luutrudethi@uel.edu.vn trude gidr bat dau lam bai 10 phit).

- CBCTO1 copy va guri link d2 thi qua khung chat trén Zoom, yéu cdu Thi sinh tai vé va x4c
nhin dd xem duge dé thi.

Trudce gio thi 5 phat

- Thong bao Thi sinh bat dau lam bai.
- Hai CBCT quan sat va nhic nhé Thi sinh trong qué trinh thi.

Bit diu lam bai

- Trong qué trinh lam bai ciia Thi sinh, CBCT ¢6 thé goi ngau nhién Thi sinh va yéu ciu Thi
sinh bat micro dé kiém tra qua trinh 1am bai.

Qua trinh lam bai

- Nhic nhd Thi sinh sdp hét thoi gian 1am bai.
- Nhéc nhé Thi sinh dién ddy du théng tin trén timg trang bai lam va danh s6 trang.

Con 15 phut cubi

- CBCT yéu ciu tit ca sinh vién ngung khong lam bai va yéu chu tit ca sinh vién dua bai thi
1én camera trong vong 01 phut dé hé thong ghi nhén lai bai lam sinh vién.

- CBCT huéng din Thi sinh cach thirc ndp bai:
+ Yéu ciu Thi sinh chup hinh timg trang bai lam, Qﬁn dam bao hinh chyp rd nét. Sau d6 st
dung nhicu céch thic (phu lyc hudng dan) dé chuyén sang thanh 01 file .PDF duy nhat va
ndp trén hé théng E-learning. Yéu cau Thi sinh dét tén file PDF theo cau truic MSSV_Ho
va tén_Ma lop hoc phin.

Vi du: K210001 Nguyén Vin A_202MA0102

+ Yéu ciu Thi sinh cin thao téc va ndp bai khong qué 15 phit ké tir khi CBCT thong bao

Hét givr lam bai

i~ ¢
E’A"‘f
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thu bai.

- CBCT théng bdo bét dau thu bai, sau dé theo ddi va hé tro Thi sinh néu ¢é vuéng méc. Sau
thoi gian 15 phat, CBCT théng bao két thic thu bai va thwe hién thao tic khéa thu bai
trén E-learning.

- CBCT kiém tra lai tong sé Iwong sinh vién ndp bai trén E-learning, lu6t nhanh danh sach da
ndp bai va xéc nhdn véi Thi sinh. (CBCT khong can xem k¥ file PDF, Thi sinh chju trach
nhiém v¢ file d tai Ién, tiy vao Thay/C6 cham thi s€ trir diem bai lam néu hinh chup bi m&
hodc sap x€p thtr tw cdc trang khong theo yéu cu, thim chi s& hity két qua thi néu céc file
nghi ng& khi khéng cé ddy du théng tin...).

- CBCT cho Thi sinh rdi khéi phong thi va két thic Zoom.

-CBCT dién thong tin vao Bién ban phong thi dugc cép (file word): x4c nhin sé luong Thi
sinh tham gia thi, ving mat, Thi sinh d4 ndp bai, khong ndp bai... va ky tén ndp vé cho
phong BDCL.

- Phong BDCL tai toan b bai lam Thi sinh trén E-learning, kiém tra va x4c nhan két thic qua
trinh coi thi cua CBCT.

Két thic
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PHU LUC 6
Quy trinh thi d6i véi hoce phén thi ty ludn - hinh thirc thi tryc tuyén

(Ban himh kém theo Quyét dinh s6 Jo2L/QD-DHKTL ngay Q... thing ... nam 2022

Hiéu truomg Truong Pai hoc Kinh té - Lugt)

Buéc Noi dung coi thi Thoi gian
_ Sinh vién xem danh sach thi, phong thi truc tuyén trén h¢ théng MyUEL. Tr{‘:;;y‘igg 5?;005
1 - Néu khéng c6 giri email phan hdi vé phong BDCL. ‘
_ Sinh vién kiém tra phong thi truc tuyén va danh séch thi trén h¢ théng E-Learning. Tr:;;y‘}a%‘ﬁmy \t[}iléc‘)?’
2 | _Néu khong c6 giri email phan hdi v& phong BDCL. '
- Sinh vién truy cép vao link thi trén E-Learning bing email Truong chp. (Vi du: annv(@uel.edu.vn) Trude gig;élti 15-30
_Diém danh sinh vién: sinh vién chun bi Thé sinh vién hoic CMND hoc CCCD dé trinh CBCT.
+ Yéu cAu Thi sinh ddi tén theo cau tric MSSV_Ho va Tén.
Vi du: K214060001 Nguyén Vin A
+Yéu ciu sinh vién bat Webcam dé kiém tra Thé sinh vién/ CMND/ CCCD. Sinh vién biit bude
3 phai biat Camera trong subt qua trinh thi.
_Sinh vién nghe CBCT phé bién mot s6 quy dinh: Qué trinh thi, nop bai thi, quy dinh xir ly vi
pham...
- Sinh vién chufn bi gidy thi da ghi du ho tén, chit ky va céc thong tin theo form mau ctia Trudng
(tit ca cac trang bai lam déu st dung chung mdt form mau giéng phu luc dinh kém). Hinh thirc
thi viét tay trén gidy.
- Sinh vién nhan link dé thi qua khung trd chuyén (chat) trén Zoom. Trude gio thi 02 phut
4

_ Sinh vién tai dé thi vé va xé4c nhan di xem dugc dé thi.

g
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- CBCT théng béo sinh vién bt diu lam bai.

Bit ddu tinh thoi gian
lam bai

- Trong qua trinh lam bai, sinh vién khong dugc roi khéi khung hinh camera; CBCT c6 thé goi
ngau nhién sinh vién va yéu cau bt micro dé kiém tra qué trinh 1am bai. Néu sinh vién khéng
thuc hién theo yéu cau ctia CBCT thi coi nhu vi pham quy dinh thi.

Qué trinh 1am bai

- CBCT nhic nhé sinh vién sip hét thoi gian lam bai.
- CBCT nhéc nhé sinh vién dién ddy du théng tin trén timg trang bai lam va danh sé trang.

15 phiit trude khi hét
gitr 1am bai

- Sinh vién np bai theo huéng din ciia CBCT:

+ Sinh vién chup hinh ting trang bai lam, can dam bao hinh chup & nét. Sau d6 sir dung nhiéu
céch thire (phu luc huéng din) dé chuyén sang thanh 1 file . PDF duy nhit va nop trén hé théng
E-learning. Sinh vién dit tén file PDF theo cdu tric MSSV_Ho va tén_Ma 16p hoc phin.
Vi du: K210001 Nguyén Vin A _202MA0102
+ Sinh vién tu chiu trich nhiém vé file bai lam d4 tai 1én hé théng,
+ Giang vién chim trén file sinh vién di ndp trén hé théng.
+ Thoi gian ndp bai khong qua 15 phit ké tir khi CBCT thong bao thu bai.
+ Sau thoi gian 15 phit, CBCT sé& thong béo két thiic thu bai va thwe hién thao tdc khéa thu bai
trén E-learning.
- Sinh vién chi rdi khoi phong thi va két thiic Zoom khi dugc CBCT cho phép.

Hét gidr 1am bai
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PHU LUC 7
Quy trinh coi thi d6i véi hoe phén thi tric nghi¢m - hinh thic thi tryuc tuyén
(Ban hanh kém theo Quyét dinh sl 20./QD-DHKTL ngay 0. thing ... ncm 2022

Hiéu truéng Truong Dai hoc Kinh t¢ - Ludt)

Budée Noi dung coi thi Thoi gian

_ Cén bb coi thi (CBCT) phai tham gia vao phong Hoi dong t chic thi truc tuyén dé nghe phd

1 bién vé quy dinh coi thi v gitt lién lac voi phong Hoi ddng trong subt budi thi. Trzo gidy thi 30 phit

- CBCTO! truy cap vao link thi trén E-Learning bang Email duoc cép,’(V i du: phong thi truc
tuyén 01 st dung email cbctOl@uel.edu.vn, phong thi tryc tuyén 02 st dung email
cbet02@uel.edu.vn...).

- CBCTO2 truy cép link thi trén E-Learning bing Email c4 nhan do Truong cAp (Email CBVC
UEL).

- CBCTO1 bat chirc ning Recorder trén Zoom (chon Record to the Cloud).
- Diém danh Thi sinh:

+ Yéu ciu Thi sinh déi tén theo cau tric MSSV_Hg va Tén.
2 Vi du: K214060001 Nguyén Van A Trude gi¢ thi 15 phut
+ Yéu cAu Thi sinh bat Webcam d& kidm tra Thé sinh vién, CMND/CCCD. Thi sinh bit buge
phii biat Camera trong sudt qua trinh thi.

- Phd bién mét s& quy dinh cho Thi sinh: Qué trinh thi, lam bai va ndp bai thi triic nghiém, quy
dinh xir 1y vi pham... Péc biét luu y cho Thi sinh vé cdc nat nhin trén E-learning:

o Nut “Nop ngay” hodc Nuit “Lam xong”: Hoan tat qua trinh lam bai, van c6 thé xem
lai cac cAu da lam va duoc sta lai.

o Nit “Nop bai & két thic”: S& két thic ludn phén thi, khong thé sia lai cic cdu da
lam.
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-CBCTO1 kiém tra thaoi gian thi cia hoc phan thi (thong qua bién bén coi thi dé biét hoc phan
minh coi thi thue té bao nhi€u phut, hodc T4 lam dé tric nghiém phai ghi chii vao 6 m6 ta ludén
trén Elearning d¢é CBCT nim dugc thong tin).

- CBCTO1 hiéu chinh lai th&i gian bit diu lam bai va két thice trén E-learning cho phu hop
véi thoi gian thue té.

- Yéu céu trong qué trinh chinh thoi gian, phan bai lam tric nghiém phai & ché do khoa. (Thi
sinh khong duoc phép thiy phan bai lam tric nghiém).

Trude gio thi 05 phut

- CBCT bit ddu mé khéa bai 1am tric nghiém cho Thi sinh.
- CBCT théng béo Thi sinh bét ddu lam bai.

Bit dau 1am bai

- Trong qué trinh 1am bai ctia Thi sinh, CBCT cé thé goi ngiu nhién Thi sinh va yéu ciu Thi
sinh bit micro chia sé man hinh lam bai dé kiém tra qua trinh lam bai.

Qua trinh 1am bai

- Nhic nhé Thi sinh sip hét thoi gian lam bai.

Con 15 phut cudi

- Cén b coi thi thong bao hét gity lam bai va bit diu xem lai két qua diém ctia Thi Sinh trén E-
learning.

- CBCTO1 doc diém cho CBCTO2 nhép diém truc tuyén trén tai khoan truc tuyen cap cho CBCT
02. Sau khi nhén diém hoan tit CBCT02 nhén niit khéa diém va in bang diém ky x4c nhén ho
tén va nop vé phong BBCL ngay sau budi thi.

- CBCT cho Thi sinh roi khoi phong thi va két thic Zoom.

Hét gier 1am bai

- CBCT dién diy du thong tin vao Bién ban phong thi duge cép (file word): x4c nhan s luong
Thi sinh tham gia thi, vang mit..., va ky tén ndp vé cho phong BPCL.

- Phong BDCL tai két qui bang diém trén E-learning, kiém tra va xdc nhan két thiic qué trinh
coi thi cua CBCT.

Két thic
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PHU LUC 8
Quy trinh thi ddi véi hoc phin thi tric nghiém - hinh thirc thi truc tuyén
(Ban hanh kém theo Quyét dinh Sékll/QB-DHKTL ngay OS thang [4 nam 2022

Hiéu truéng Truong Dai hoc Kinh 16 - Ludt)

Buée Noi dung coi thi Thaoi gian
| Sinh vién xem danh sach thi, phong thi truc tuyén (truc tuyén) trén he théng MyUEL. Trudc ngiy thi 05
- Néu khong c6 giri email phan hdi vé phong BDCL. ngay lam viéc
. - Sinh vién kiém tra phong thi truc tuyén va danh séch thi trén hé théng E-Learning, Truée ngay thi 03

- Néu khéng c6 giri email phan hdi vé phong BDCL.

ngay lam viéc

AN
NP =D o
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- Sinh vién truy c4p vio link thi trén E-Learning bing Email Trudng cip. (Vi du: annv(@uel.edu.vn)
-Diém danh sinh vién: sinh vién chuin bi Thé sinh vién hoic CMND hoiic CCCD d2 trinh c4n bé coi thi
(CBCT).
+ Yéu cu Thi sinh ddi tén theo cAu tric MSSV_Ho va Tén.
Vidu: K214060001 Nguyén Vin A

+ Yéu cdu sinh vién bat Webcam dé kiém tra Thé sinh vién/ CMND/ CCCD. Sinh vién bt budc phai
bit Camera trong sudt qua trinh thi.

- Sinh vién nghe CBCT Phd bién mét s6 quy dinh: Qué trinh thi, ndp bai thi, quy dinh xtt Iy vi pham... Thi
sinh lwu ¥ vé cdc nit nhén trén E-learning:

o Nuat “Ngp ngay” hodc Nt “Lam xong”: Hoan tit qua trinh lam bai, vAn c6 thé xem lai cdc cau
da lam va duoc sira lai.
o Nt “Ngp bai & két thiic”: S& két thic luén phén thi, khong thé sira lai cdc cau di lam.
- Trong qua trinh lam bai sinh vién khong duge phép chia s¢ man hinh thiét bi thi cling nhu chia sé tai khoan
thi. Néu CBCT phat hién sé 1ap bién ban dinh chi thi.

- Trong sudt qud trinh thi, CBCT ¢6 quyén yéu Cdu sinh vién chia s¢ man hinh lam bai dé kiém tra tinh trung
thuc clia sinh vién. Sinh vién phai tuan tht yéu ciu ctia CBCT (néu khdng tudn thi CBCT s& dinh chi thi).

Trude gior thi 15 —
30 phut

- CBCT théng béo sinh vién bit ddu lam bai.

Bit d4u tinh thoi
gian lam bai

- Trong qua trinh lam bai, sinh vién khong dugc roi khoi khung hinh camera; CBCT ¢6 thé goi ngau nhién
sinh vién va yéu cau bat micro chia sé man hinh 1am bai dé kiém tra qu4 trinh lam bai. Néu sinh vién khéng
thuc hién theo yéu ciu ctia CBCT thi coi nhu vi pham quy dinh thi (dinh chi thi).

Qua trinh lam bai
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_ CBCT nhéc nhd sinh vién sip hét thoi gian lam bai. L3 g at n
hét gid lam bai

~ C4n bb coi thi théng bao hét gi¢ 1am bai. Hét gior 1am bai

- Sinh vién chi roi khoi phong thi va két thic Zoom khi duge CBCT cho phép.

\_\‘\}‘_f‘_f 3 OWn i ﬁ
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PHU LUC 9

Quy trinh I4p lich thi két thiic hoc phin hé Bing hai_ VLVH v Sau dai hoc
(Ban hanh kém theo Quyét dinh s6 6 )2 /OD-DHKTL ngay 03.. thing M... nam 2022
Hiéu trudng Truong Dai hoc Kinh té - Ludt)

BUGC Dién gidi cdc buéc thue hién quy trinh Phdi hop thire hién
Phong BPCL lap lich thi trén co so: - Phong Pao tao.
1 - Ké hoach hoc ctia hé BH VLVH. - Phong Sau Pai hoc & KHCN
- K& hoach hoc cua hé Sau dai hoc (SPH). (Goi chung la: Cac don vi quan 1y ddo tao)
- Hinh thirc thi: Cin ¢ vao su phé duyét trong dé cuong chi tiét cia chuong
trinh.
) - Piéu chinh hinh thire thi (néu c6): .
2 Hinh thirc thi. S b o B
+ Trong tuin dau tién khi bat dau hoc.
+ Céc khoa dao tao: Thay dbi hinh thurc thi dé nghi bing vin ban giri vé
phong BDCL, phong Pao tao, phong SPH&KHCN.
" . » Céc don vi quén ly dao tao:
3 S6 Iwgng sinh vién ; ) ) ) ) i \
Hoan tat dit liéu Sinh vién/Hoc vién vao tuin dau tién ctia hoc phéan.
* Phong BPCL sé tién hanh Iip lich thi ciin ¢t vio:
- Khung dao tao duoc phé duyét hang nim;
4 Lap lich thi va xir Iy cdc thong tin. - Ké hoach hoc;

- K& hoach thi du kién;

- S6 lugng Sinh vién/ Hoc vién;
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- Hinh thire thi cta cac khoa dao tao;
* Thoii gian thi két thic hoc phén:

1. Béi vc’{i hé BH VLVH & hé SDH tai céc dia phuong: Sau khi két thic
2-3 hoc phan.

2. B6i véi hé SPH tai TP.HCM:
Thi tap trung cho céc hoc phan ding ky trong hoc ky do.

Théng bao lich thi chinh thire va xtr Iy cac
thong tin.

1. P6i véi BH_VLVH:
- Tir ngay 01-10 hang thang: Phong BDCL s€ thong bao “Lich thi cia

7
~

théang ké tiép” qua cac kénh thong tin:

+ Website ciia Phong;

+ Email: cho cdc don vi quan ly dao tao & céc dia phuong lién két mo
16p dao tao; Sinh vién/Hoc vién.
2. Pbi voi hé SPH:

- Theo ké hoach thi tip trung.

- Phong BDCL sé thong bdo trén website cla phong, céc don vi quan ly
dao tao va cac dia phuong lién két md 16p dao tao; Sinh vién/Hoc vién qua
email.

e Luwuy:
Céc Pon vi quan Iy dao tao yéu ciu diéu chinh sau khi phat hanh lich thi
(néu c6).

Phong BDCL xit Iy thong tin, xem xét dé gidi quyét va phan hoi.

Té chire thi.

Phong BDCL tién hanh cac buée chuén bj dé td chic thi theo lich thi chinh
thue.

(L3

15/ 22 % \3\
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PHU LUC 10
Quy trinh phdi hop giita cic don vi trong viéc t6 chire kiém tra, thi dinh gia két qua hgcrh:’in hé dio tao Bing hai, VLVH
(Ban hanh kém theo Quyét dinh sé K22 /OD-DHKTL ngay Q3. thang ... nim 2022

Hiéu trueong Truong Dai hoc Kinh té - Ludat)

e NOI DUNG THOI GIAN PON VI CHIU PON VI
CONG VIEC HOAN THANH TRACH NHIEM PHOI HOP
I. CHUAN BI TRUGC KHI THI
Hoan tat co s& dit liéu céc | Hoan tit trong budi hoc thir 03 I
2 16p hoc phin. hoc phin Phong Pao tao Fapng BOUL
- Hoan tét co sé dir liéu, s6 ) .
12 lwgng danh sich hoc vién. E(?:I;[t:;tntrong budi hoc thi 03 Phong Diio tao Phong BECL
- Hoan tit co s& dir liéu
gidng vién (bao gdm thinh A Z. .
gidng) Hoan tat trong buoi hoc thir 3
iang). A
hoc phin . Phong BDCL
. - Thong tin giang vién: S6 s L
dién thoai, Mi gidng vién.
» - Hoan tAt viéc ding ky va - Khoa ddo tao/bd mén | phang BPCL
‘ diéu chinh (néu cd): - Phong Pao tao.
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+ Ty 1é danh gia hoc phan
(Gitra ky, Cubi ky).
+ Hinh thic thi.

Hoan tat trong budi hoc thir 03
hoc phin

L3

Xép lich thi va cong bé lich
thi trén website; thong bao
cho sinh vién va cac don vi
lién két.

Trude dot thi 07 ngay lam viéc

Phong BDCL

Phong Pao tao

L6

Khoa dao tao tong hop dé
thi & d4p 4n cac hoc phén
thi giri vé phong BBCL -
Thoi luong dé thi (theo quy
dinh): tuong ing voi s6 don
vi hoc phin ctia mdi hoc

A

phan.

sau khi két thiic hoc phin 03
ngay lam viéc.

Phong BPCL

Khoa dao tao/bd
mon

L7

Sinh vién kiém tra danh sach
thi trén tai khodn cd nhén
Myuel.

Giri khiéu nai thiéu danh
sach thi vé& phong DT (néu
co)

Trude ngay thi 06 ngay lam vige

Sinh vién

- Phong Dao tao
- Phong BDCL
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Giai quyét cic truong hop

khéng c6 tén trong danh .
1.8 séch dur thi (nu co) Trude ngay thi 04 ngay lam viée. P. Béo tao Phong BDCL

- Xr ly dir liéu thi.
19 Trudce ngay thi 04 ngay lam viéc. Phong BDCL

- In danh séch thi.

. an thanh trud ay thi 02
L10 |Insao dé thi. Hlodn Thirth. fade: ogly i 0 Phong BDCL
ngay lam viéc.

Phan céne cin bd coi thi Phan céng CBCT theo lich thi
111 B ’ trude trude ngay thi 02 ngay lam Phong BDCL

(CBCT). -

viéc.

Ban giao tii bai thi, dé thi da | Trudc ngay thi khong qua 02
113 niém phong va tai liu | ngay lam viéc. Phong BBCL

phong thi cho CBCT.

IL. TRONG BUOI THI

Mé dé thi (bien bin mo de

thi co chit ky cua hoc viendu |
I.1 Dau gio thi. CBCT Phong BDCL

thi)
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Bai thi phai duoc sip xép

theo thir tu va ky ni€m

phong va ghi rd ho tén tai s e s
2 phong thi (c6 chit ky niém Ngay sau khi két thice thoi gian CBCT

phong cua sinh vién va thi.

CBCT).

Ngay sau khi két thic budi thi

Thanh todn thu lao cho | (CBCT nai lién két mé lop dao Phong BDCL - CBCT
IL3 .

CBCT. ia9). Co s lién két dao tao | - Phong Tai chinh

I1L. SAU BUOI THI
Ban giao tai bai thi da duge . .
X | Cham nh4 4y thi 01 ng3

L1 |niém phong v& phong 1a;jTiéc at, sau ngay t 9% ngay CBCT Phong BDCL

BDCL. e

Ban giao céac tii bai thi cho ‘ ;

, Cham nhét 03 ngay lam vié

12 |gidng vién chim thi tai | - :mthi at03 ngay lmvicesau | p o BPCL | Khoa/B mén.

phong BDCL. gy Hl

- Nhap diém (Giira ky, Cudi

k§) lén hé théng nhap diém | Cham nhat 15 ngay lam viée ké Phong BDCL
M3 | Score, luu v khoa diém | tirngay thi (xem thém so d giao | Giang vién cham thi

cong bd két qua diém cho | nhdn bai thi).

sinh vién.

\ <\

= A wsy
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+ P6i véi hoe phan thi tw
ludin: In bing diém tir Score,
cing véi bai thi giri vé
Phong BDCL.

+ Pbi véi hoe phan viét
tiéu ludn (khéng thi):

In bang diém tir Score,
cting véi file hodc bang gidy
bai tiéu luin giri vé Phong
BDBCL.

Ngay thi

Ngay nhin bai thi

P.BPCL ghi nhin tri diém tré

»
>

|
I

B
[ 2

10 ngay

Luu y: ngay trong so do |13 ngay lam viéc

I11.4

Lap danh sich thanh toan
tht lao CBCT giri vé Phong
Tai chinh.

Thanh toan theo dot (01 thang/1

lin).

Phong BDCL P.Tai chinh
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IIL.5

Thanh toan thu lao cho
CBCT.

Trong vong 05 ngay lam viéc
sau khi nhin dugc danh sich
thanh toan tir phong BDCL

Phong Tai chinh

Phong BDCL

III.6

X ly bién ban xir ly quy
pham quy dinh thi (néu cd)
lén hé thong dé luu va quan
ly.

Cham nhét 05 ngay 1am viéc ké
tr ngay phong BDCL nhén bién
bén quy pham quy dinh thi

Phong BDCL

L7

Sinh vién ding ky phuc tra
truc tuyén qua tai khoan cé
nhan “MYUEL” diém gitta
ky, cudi ky (néu cd).

Thoi gian dang ky phuc tra
truc tuyén trong vong 05 ngay
lam viéc ké tir ngay giang vién
cong bd diém.

Sinh vién

Phong BDCL

I1L.8

- Tdng hop danh sach, bai
thi phtc khao;

- Pé nghi khoa/b mén phén
cong giang vién cham phic
tra tai phong cham thi theo
quy dinh.

Phong BDCL xéc nhan danh
sach dang ky truc tuyén du diéu
kién phtic khao; 1ap danh sich
sinh vién du diéu kién phuc
khio. Cham nhat 02 ngdy lam
viéc sau khi két thic han ding
ky phuc khao

Phong BBCL

Khoa Pao tao/Bo
mon

\ ;‘,‘\ “por 4 =
\ P - “,e\-
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- Chim va nhép diém phuc
tra 1én hé théng nhap diém
Score, luu va khéa diém
cong bd két qua didm cho
sinh vién.

Cham nhét sau 10 ngay lam viéc
ké tir ngay phong BDCL xéc
nhdn danh sach cua sinh vién
phuc khao, phong BPCL sé
cong b didm trén tai khoan ca

Giang vién cham phic

1.9 . e L R . Phong BDCL
. .2 , . | nhan sinh (viéc nhap diém trén | khao e
- In bang diém phtc tra tr | P -
. 11+ 1. | héthOng truc tuyén s€ do giang
score, cung v&i bai thi phuc | 7, < , . ”
vy i bbb BRCT. vién cham phuc khao thuc hién
BEAVPONS " | sau khi ¢6 ky xéc nhén tb trudng
chdm thi).
s ” - P.Dao tao
Theo ddi két qua nhap dieém >
10 | oo hé théng. Phong BBCL - Khoa dao tao/ Bo
mon.
Sau khi két thiic thoi han nhap
diém lén hé théng
https://score.uel.edu.vn. Can b
gidng vién nhap diém c6 trach
Lt ohibu didm bine ify | PREEM in bang diém cimg va ky
IL11 T pue CIEM bANg B14Y | tan ciing véi bai thi giri vé Phong BDCL

va bai thi (Ban géc).

phong BDCL trong vong 05
ngay lam viéc tinh tir ngay hét
han nhép diém.

Phong BPCL tién hanh ra soat
kiém tra bang diém, l4p phiéu




54

nhan bang diém g vé can bd
giang vién.

Pinh k¥ tirmg hoc ky sau khi
tiép nhan diy du cac bang diém
tir phia c4n by chdm thi, phong
BPCL tién hanh luu trir bang
diém theo quy dinh.

II1.12

Khoa hé théng nhap diém

Sau thdi gian 45 ngay lam viéc
tinh tir ngay thi hoc phan. Hé
théng s& khoa khong cho phép
nhap va diéu chinh diém.

Trong trudmg hop déc biét hodc
do qua trinh giai quyét khiéu nai
diém kéo dai vuot qua thoi han
khoa diém, Hiéu trudng s& quyét
dinh cho phép m& lai hé théng
nhap va diéu chinh diém




Quy trinh phéi hop giira cic don vi trong viée to chire kiém tra, thi ddnh gid két qua hoc phin hé dio tao Sau dai hoc
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PHU LUC 11

(Ban hanh kém theo Quyét dinh 56 [622./OD-PHKTL ngay 03... théng 41... ném 2022

Hiéu truémg Truong Pai hoc Kinh té - Lud)

— NOIDUNG THOI GIAN PON VI CHIU PON VI
' CONG VIEC HOAN THANH TRACH NHIEM PHOI HOP
I.CHUAN BI TRUOC KHI THI
Hoan tit co s& dit liéu c4c | Hoan tat trong tudn thir 02 cla |
FU | e he phdn, méi hoe k. Phong SPH & KHCN | Phong BBCL
- Hoan tit co s& dir liéu, s6 ) .
12 |lwongdanhsich hoevién, | Hoan tat rong tudn thir 02 clia | o opprevpen | phong BBCL
moi hoc ky.
- Hoan tit co s& dit liéu
?z}ng)wen (hao: g, dink Hoan tit trong tuin tuin thi
iang). " :
04 cua moi hoc ky. Phéng BDCL
L _ ; ) Ph KH
2 - Thong tin giang vién:, Ma IR PRI RN
giang vién.
14 |- Hoan tt viée ding ky va Hodn tit trong tudn thir 04 ca | . ghoa dio tao/B | Phdng BDCL
' diéu chinh (néu co): hoc ky (trong truong hop c6 bo | 151
sung danh sach sau thoi gian
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+ Ty lé d4nh gia hoc phan
(Qué trinh, Cudi ky).

+ Hinh thuec thi.

trén thi phai c6 ¥ kién tir Ban
Gi4m hiéu).

- Phong
SPH&KHCN.

L5

X&p lich thi va cong bé lich
thi trén website; thong bao
cho Hoc vién & Céc don vi
lién két.

Trude dot thi 07 ngay lam viéc

Phong BPCL

Phong SDH&KHCN

1.6

Khoa Dao tao tdng hop dé
thi & dap 4n cac hoc phin
thi gui vé phong BBCL

- Thoi luong dé thi (theo
quy dinh): tuong Gmg voi 56
don vi hoc phin cua timg
hoc phan.

sau khi két thiic hoc phin 03
ngay lam viéc.

Phong BDCL

Khoa Pao tao/Bo mon

L7

Hoc vién kiém tra danh
sach du thi trén tai khoan ca
nhan Myuel.

Truéc ngay thi 07 ngay lam
viéc

Hoc vién

- Phong
SPH&KHCN
- Phong BDCL

i NE T T E R
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Giai quyét cic trudong

Truée ngay thi 06 ngay lam

Phong SDH&KHCN

1.8 hop khong c¢6 tén trong vide Phong BDCL
danh séch du thi éucs) | =
- Xir ly dit liéu thi. Trrd 3v thi O Av 13
19 _rnuorc ngdy thi 05 ngay lam Phong BDCL
- In danh s4ch thi. Vig€.
L10 |Insao dé thi. Ko st S gy M e e
ngay lam viéc.
r—— o Tich thi
Phan céng can bd coi thi Phatn con‘? CB(‘:T tht.ao Hea . ! .
L1 trude trude ngay thi 02 ngay Phong BDCL
(CBCT). S ok
lam viéc.
Ban giao tdi bai thi, dé thi | Trudce ngay thi khéng qué 02
dd niém phong va tai liéu | ngay lam viéc. )
L12° | phong thi cho CBCT. Phong BBCL
II. TRONG BUOI THI
Mo dé thi (hién ban mé de
thi ¢ chir ky cua hoc vién |
1.1 Pau gio thi. CBCT Phong BDCL

du thi)
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Bai thi phai dugc sip xép
theo thir ty va ky niém
phong va ghi o ho tén tai

Ngay sau khi két thic thoi gian

. p CBCT
L2 phong thi (c¢d chit ky niém | thi. “

phong cia hoc vién va

CBCT).

‘ Ngay sau khi két thic budi thi Pho

1 - , - Phong BDCL
IL3 hanh todn thit lao cho \ por i rian két mo I6p déo CBCT

CBCT. ta0) - Phong Tai chinh

IIL. SAU BUOI THI
Ban giao thi bai thi da dugc : :
3 *" | Chdm nhat ay thi 01

I11.1 niém phong vé phong ‘Z.i rn‘ a_,ﬁ san. mghy it 9 CBCT

BDCL. nigly lam vise. Phong BBCL

Ban giao cac tii bai thi cho i .

. : A a at 05 ngay la é
I11.2 giang vién cham thi tai Ch‘am n'hat 45 nghy lamvivesan Phong BDCL Khoa Pao tao/Bé mdn
: ngay thi.

phong BDCL.

- Nhap diém (Qué trinh,

Cuéi ky) 1én hé thong nhap

didm Score, luu va khéa | Chim nhét 15 ngay lam viée ké Phong BBCL
I11.3 diém cong bd két qua diém | tir ngay thi (xem thém so ds | Giang vién chim thi

cho hoc vién.

+ P6i v6i hoc phin thi
tw luiin: In bang diém tir

giao nhan bai thi).
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Score, cung véi bai thi giri
vé phong BDCL.

+ Pdi v6i hoe phin viét
tiéu luén (khong thi):

In bang diém tir Score,
cung voi file hodc bang
gidy bai tiéu luin gui vé
phong BDCL.

Ngay thi
I I

Ngay nhin bai thi

Phong BPCL ghi nhén tra diém tré

>
>

|
-

«——» «

05 ngay 10 ngay
Luwru y: ngay trong so' do la ngay lam viéc
Léap danh sach thanh toan
' - Thanh toan theo dot (01 .
L4 | thdlao CBCT giri vé phong th:n i 10%1) eo dot ( Phong BDCL Phong Tai chinh
Tai chinh. ’
, . Trong vong 05 ngay lam viéc

Thanh toan th -

1115 AR toan. 1L Jao ho'} o Bhi nben diege s shch | Blidmg T dhioh Phong BDCL

CBCT.

thanh toan tir phong BDCL
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I11.6

Xt ly bién ban xir ly quy
pham quy dinh thi (néu cd)
1én hé théng dé luu va quén
ly.

Ch4m nhat 05 ngay lam viéc
ké tir ngay phong BDCL nhén
danh sach diém va ti bai thi tir
gidng vién chim thi.

Phong BDCL

1.7

Hoc vién diang ky phuc
tra truc tuyén qua tai khoan
c4 nhan MYUEL diém qué
trinh, cudi ky (néu c6).

Thoi gian didng ky phic tra truc
tuyén trong vong 05 ngay lam
viée ké tir ngay giang vién cong
b6 diém.

Hoc vién

Phong BDCL

I11.8

- Téng hop danh sach, bai
thi phuc khao;

- Pé nghi khoa/bd mén
phan cong giang vién chdm
phtc khao tai phong chim
thi theo quy dinh.

Phong BPCL x4c nhan danh
sach ding ky truc tuyén di
didu kién phic khao; lap danh
sach sinh vién du diéu kién
phuc khéo. Cham nhét 02 ngay
lam viéc sau khi két thac han
ding ky phuc khao

Phong BDCL

Khoa Pao tao/by mdn

II1.9

- ChAm va nhdp diém phuc
tra 1én hé théng nhap diém
Score, luu va khoa diém
cong bd két qua diém cho
sinh vién.

Cham nhit sau 10 ngay lam viéc
k& tir ngay phong BDCL xdc
nhian danh sach cta sinh vién
phtic khédo, Phong BDCL s€
cong bb diém trén tai khoan céa
nhén sinh (viéc nhp diém trén
hé théng truc tuyén s& do giang
vién chidm phiic khio thyc hién

Giang vién cham phtc

khao

Phong BBCL

yn1-gL

JOH |
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- In bang diém phiic khéo tir | sau khi c6 ky x4c nhén t6 truong

score, cling v&i bai thi phiic | chim thi).

tra giri vé phong BDCL.
Sau thoi gian 45 ngay lam viéce
tinh tir ngdy thi hoc phan. Hé
théng s& khéa khoéng cho phép
nhip va diéu chinh diém.

IIL10 | Khoa hé théng diém Trengtonding higpagc Uigihoda

do qué trinh giai quyét khiéu nai
diém kéo dai vuot qua thoi han
khéa diém, Hiéu trudng s&
quyét dinh cho phép mé lai hé
théng nhap va diéu chinh diém
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HUGNG DAN XAY DUNG VA QUAN LY NGAN HANG DE THI
(Ban hanh kém theo Quyét dinh s6 k2L./QD-DHKTL ngay G3... thang M... ndm 2022

Hiéu truomg Truomg Pai hoc Kinh 16 - Ludf)

1. Quy trinh xdy dung ngin hang dé thi két thiic hoc phin

1. Phong Bao dam chét luong (viét tht phong BDCL) dé xudt trinh Hiéu trudng phé duyét
k& hoach va hu¢ng din cu thé v& viée xdy dyng ngan hang dé thi (NHDT) céc hoc phén.

2. Cac Khoa trinh Ban Giém hiéu (qua phong BDCL) phé duyét danh séch déng ky cac hoc
phén s& thyc hién xdy dung NHDT theo timg hoc ky va ndm hoc.

3. Trudng khoa, Trudng b mdn thudc Trudng (goi t4t Trudng khoa) phéin cdng giang vién
xay dung va phéan bién b d8 thi theo danh sach hoc phan d duge Hiéu trudng phé duyét.

4. Phong BPCL d2 xuét Hiéu truéng thanh 13p Hoi dong nghiém thu; t6 chic nghiém thu
va x4c nhan bing bién ban kém theo céc bd dé thi; td chtrc bao quan, khai thac sir dung va bao
mét NHDT hoc phan da dugc xéc 1ap.

2. Yéu ciu hoc phan xiy dung ngin hang dé thi két thic hoc phin

Céc hoc phén xdy dung ngan hang d& thi phai ¢6 dé cuong chi tiét hoc phin thé hién 1
rang chuén dau ra hoc phén; két qua dy kién hoc phén & timg chuong clia hoc phén. Trén co s&
d& cuong hoc phan, céc hoc phin phii xay dung cdu tric dé thi cu thé theo bidu miu va xay
dung ngén hang cau hoi theo cdu tric @ thi ctia hoc phan do.

3. Hinh thirc, dinh dang dé thi trong NHPT

1. NHDT ctia m&i hoe phin 12 t hop céc cau hoi thi ctia hoc phan d6. M3i b dé thi bao
gbm: cau hoi thi, dép 4n duoc xdy dung thdng nhét theo mau do Trudng quy dinh (Pinh kém).

2. D2 thi va NHDT dugc ndp dudi 2 dang: vin ban va tép dit liéu may tinh, kiéu chit Times
New Roman ¢ chit 13 va dinh dang céu hoi va d4p 4p theo mau chung ctia Trudng. Dé thi va
d4p an duoc sip xép theo thi ty ting dan.

3. Mdi hoc phén xdy dung d thi theo mot hinh thirc thi thong nhat: tw ludn, vén dap hoic
tric nghiém. P& thi tric nghiém c6 thé duge xay dung theo hai phuong thire: tric nghiém khach
quan va tric nghiém két hop.

- Phuong thire thi trdc nghiém khéch quan duge trién khai theo yéu cdu 1am bai trén phiéu

tra 11 tréc nghidm; bai thi (phiéu tra 10i tric nghiém) dugc chdm trén mdy chuyén ding

hoic thi trén may tinh.

- Phuong thire thi tric nghiém két hop tu luan duge trién khai theo yéu ciu két hop tric

nghiém véi tu ludn (c6 mAu phiéu trd 161 riéng, khong viét hofic tra 16 vao dé thi).

4. S6 dé thi t6i thiéu va ciu hoéi, dap 4n trong NHPT
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1. 86 luong d& thi t6i thiéu cia NHDT mdi hoc phan phu thuge vio sé tin chi/hoc phén ctia
hoc phén do.

2. Pbi voi NHDT x4y dung 1an ddu, sb dé thi t6i thidu duoc quy dinh nhu sau:

(a) D6i véi hinh thike thi ty ludn:

S6 cau dé thi t6i thidu ctia NHDT mét hoc phin 12 20 cAw/1 tin chi va phai dam béo cic
cdu khong triing trong pham vi toan bé kién thirc hoc phan va xay dung cau héi theo céu tric dé
thi ctia hoc phan.

(b) D6i v6i hinh thitc thi trée nghiém khéch quan:

S6 cau dé thi t6i thiéu cia NHDT m6t hoe phin Ia 150 cw/1 tin chi va phai dam béo cac
cdu khong tring trong pham vi toan b¢ kién thirc hoc phin va xdy dung cau héi theo céu tric dé
thi ctia hoc phan.

(c) Doi véi hinh thitc thi trde nghiém két hop:

Phan tric nghiém: s6 cau dé thi t&i thiéu ciia NHDT mot hoc phén 1a 100 caw/1 tin va phai
dam bao cdc cdu khong tring trong pham vi toan bé kién thitc hoc phin va xdy dung cau hoi
theo céu tric dé thi ctia hoc phén.

Phan tur luan: s6 cAu dé thi t6i thiéu cia NHDT mot hoc phn 1a 10 caw1 tin chi va phai
dam béo cdc cdu khong tring trong pham vi toan bd kién thirc hoc phin va xdy dung cdu hoi
theo cAu tric d thi ctia hoc phén.

5. Ngi dung NHDPT @@ thi

1. NHDT phai dép ung doi hoi ctia viée kiém tra, danh gia chinh x4c, toan dién va khach
quan chét lurong hoc tép, nghién ctru ciia ngudi hoc.

2. NHDT phai bao quét kién thirc ciia toan bd hoc phén, dam béo tinh hoan chinh, d4nh gia
duge kha ning linh héi kién thire va tu duy sdng tao ctia ngudi hoc.

3. N6i dung ctia mdi dé thi phai dim béo ty trong hop 1y gitta phin tai hién kién thie va
phan dénh gi4 kha nang van dung sdng tao ctia ngudi hoc, cin chii trong viée dénh gid ndng luc
vén dung va sdng tao ctia ngudi hoe theo huéng téi dat chudn diu ra hoc phr?m hoc.

4. NHDT méi hoe phén phai dim bao tinh ddng déu v& mirc d6 cau héi thi trong tdng thé
ngén hang dé thi, twong thich véi lugng thoi gian 1am bai thi quy dinh d8i véi hoc phin dé. N
dung céu hoi phai dam bao tinh khoa hoc, chinh xdc, chit ché, cdp nhét kién thuc méi; thé hién
két qua dy kién timg chuong kién thic theo d& cuong chi tiét hoc phin, ciu van mach lac, chi
s6, ky hiéu, r5 rang, d& hidu, dung ngir phdp va mang tinh phé théng.

5. Mirc d¢ tu duy cau hoi thi: chia theo 4 muc

- Mirc 1: Biét: cau hoi thi d4nh gia dugce ghi nhé céc sy kién, khai niém, nguyén Iy, nguyén

tét, quy Iuét, quy trinh, phan loai (ghi nhé ly thuyét) ma sinh vién da hoc duoc.
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- Mitrc 2: Hiéu; cau hoi thi ddnh gid dugc kha ning cla sinh vién hiu céc tu lidu, cic su
kién, khai niém va nguyén ly da dugc hoc, c6 kha ning dién giai, mo ta tém t4t thong tin
thu nhén dugc.
- Mire 3: Ap dung va phén tich: cdu hoi thi danh gia duge kha néng cla sinh vién ap dung
cée kién thire hoc dugc dé dua ra nhitng thong tin phit hop vao nhimg tinh hudng cu thé
khéc nhau. Bit 4p dung nhitng kién thirc hoc duge dé phan tich chi tiét c4c tai ligu thanh
nhitng van d& cu thé va tir d6 cu trac van dé duoc hiéu.
- Mitic 4: Tong hop va dénh gid: cau hoi thi danh gia duge kha ning sinh vién 4p dung cic
kién thirc da hoc dé tdng hop thanh ndi dung méi va danh gia gia tri c6 muyc dich dya trén
tiéu chi cu thé.
6. Quén Iy ngin hang dé thi
1. NHDT dugc thiét ké theo md hinh (mg dung client/server, thi hinh trén mang cuc bd.
2. Hé théng mang bao gdm: 01 may chti (Server: 1a my chu, luu trit CSDL céu hoi va thue
hién céc dich vu bao mat, ngin chin viéc xam nhép trai phép tir bén ngoai.). 01 may khach
(Client: May dugc cai dit chuong trinh truy cdp vao server dé cép nhat cdu hoi thi va thyc hién
viéc tao @& thi. S8 lugng méy khach c6 thé ting 1én theo yéu cu thyc té, may chi khong cin
phai trang bi sever chuyén nghi€p. Ung dung trén céc clients ddm bao han ché t6i da viéc truy
cap trai phép vao Server).
3. Co s& dit liéu chira cdu hoi (CSDL) dugc dat trén server.
4. Viée truy cép vao CSDL tir Client dugc xac thuc thong qua Username va password.
5. Cac hé théng t4 luu trit bd cdu hoi dd nghiém thu phai bao dam dugc khoa an toan.
6. C6 quy dinh chat ché d6i voi cac ddi tuong ra vao khu vyc luu trit va van hanh NHDT,
tt nhét 1a ¢6 khu vue riéng biét cho hé théng.
7. Cép nhat, hoan thién va phat trién NHDT
1. Ngan hang d& thi dinh ky dugc td chirc cap nhat, dbi méi, bd sung va hoan thién trong
qué trinh khai thac va sir dung hang ndm (50% sb cau hoi da duoc st dung trong 1 ndm).
2. Trudng khoa, Trudng bd mén cé trach nhiém t& chire ra soat dé loai bo, thay thé céc cau
hoi khong con phit hop va bd sung céu héi thi méi.
3. Viéc bd sung d& thi phai tuan thi theo diing quy dinh ddi v6i NHDT ctia Trudng.
8. Xudt dé thi két thic hoc phin
1. Cin ctt lich thi, danh séch thi, Trudng phong BDCL s& phén cong cin bg phu tréch trich
xuAt d8 thi theo ciu tric d thi hoc phin do khoa, bg mén dé xuét trude ngay thi 2 ngay 1am viée.
2. Cén bo trich xuit d& thi lua chon d& thi t& chirc chon ngéu nhién bing phin mém chuyén

dung, mi d2 thi duge sit dung cho timg hoc phén 14p bién ban xdc nhén c6 ddy da chir ky cia
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céc thanh vién tham gia. Bién ban gbc dugc luu tai phong BDCL, ban photo duge chuyén cho

cén b) chuyén trach phong BDCL dé thyc hién nhan ban dé thi theo diing ma d& d4 duoc chon.

3.

D6i véi thi trye tuyén va thi trén méy tinh, dé thi s trich xuét d& thi lua chon d& thi tb

chirc chon ngau nhién bing phin mém chuyén dung véi dau ra dir liéu phi hop véi phin mém

t6 chire thi. Mdi ca thi s& ¢6 01 d& thi gc cho 01 hoc phén thi theo cAu triic d& thi truc tuyén va

may tinh
9. TH chire thi

a.

L.

T chire thi viét

S6 dé thi duge chon dé in sao cho mi hoc phin trong mot ca thi dugc quy dinh tiy theo
hinh thie thi ctia hoc phén, cu thé la: thi ty luan 01 @& thi; thi trdc nghiém, tric nghiém
két hop tur lun tir 02 - 04 ma dé.

. Can bd chuyén trach nhan sao d& thi ¢6 nhiém vu nhan ban d thi theo danh séch thi da

duoc 18p tir trude va chiu trich nhigm vé tinh bao mat, ddy dd, toan ven (ho tén, chit ky

clia ngudi ra dé, nguoi duyét dé khong dua vao dé thi) va rd rang cua dé thi.

. Viéc in sao nhan, hiy dé thi chi dugc thuc hién b?mg thiét bi k¥ thudt va ngay tai phong

in sao dé theo nguyén tic bao mat. Néu sao in sai hodc hu hong phai huy ngay.

. Cén ctr vao danh séch thi cho timg hoc phan theo phong thi, ca thi, budi thi va ngay thi

cdn bo chuyén tréch quan ly in sao cia phong BDCL chuan bi ddy da, kip thei, diing
quy dinh tai dé thi. M3i phong thi c6 mét tui dé thi, trong d6 sb lugng dé bing sé sinh
vién du diéu kién du thi theo danh sich cong 5% dé thi du trix.

. Tti d& thi phéi dugc dén nhan va dong du niém phong, phén loai, déng goi va huu trit

bao mét. Trén tai dung dé thi phai ghi ddy du cac théng tin theo quy dinh (16p thi; dia
diém thi; hoc phén; 14n thi; sé luong dé thi; ca thi; ngay thi; hoc ky; ndm hoc).

6. Viéc t6 chire thi phai thuc hién theo ding quy dinh t chir thi ctia Truong. Bén canh d6

tit c& d& thi phai duoc can b coi thi thu lai hoan toan va ban giao lai cho don vi & chre
thi.

. T6 chie truwe tuyén

Trén co s& dé thi gbc, can bo td chue thi s& nap dit liéu cau hoi thi 1én hé théng t chirc

thi truc tuyén. Hé théng thi truc tuyén s& thuc hién trién khai ra nhidu d2 thi khéc nhau trén

dit ligu dé thi gdc (theo nguyén tac hon ddi cdu hoi va phuong 4n tra 161), m3i ngudi hoc

dur thi s& ¢6 01 d& riéng.
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BIEU MAU 01

TRUGNG DAI HOC KINH TE - LUAT CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG BAO PAM CHAT LUQNG

BIEN BAN PHONG THI TRUC TUYEN

Pic lap — Tu do — Hanh phic

HOQC KY NAM HQC
. £51 051 )1 LA RS Phong
thi:. o vammnmnanms
| Y VI RS — Ca this.....ovrerssnmsmnesmsvasivisin Negy this. .. vovemns
Cian bj coi thi: 1 .
: T oo
1. V& sisb: S5 SV trong danh séch: ..........; S8 SV dy thi: .......; SO SV véng:

2. Vé dé thi:

(Gidm thi ghi ré tinh trang dé thi c6 mo, sai sét, thiéu cdu, trung cau, ... néu co):

...........................................................................................................................................

...........................................................................................................................................

3. Thoi gian tinh gio' 1am bai: ...
(CBCT khéng tinh gic lam bai triedc gio thi quy dinh mbi ca thi: 8h00, 9h45, 12h15 va

14h00)

4. Tinh hmh SV vi pham qui ché thi: (CBCT ghird MSSV, ho tén, ly do vi pham
va hinh thite ky ludt d6i v6i SV vi pham qui ché thi va yéu cau SV ky tén)

ST Hinh thire Chir ky
T MSSV Ho va tén Ly do vi pham e CBCT
5. Ban giao bai thi: S6 bai (Tong sb file bai thi): ........; SO to: .......
Can bj coi thi 1 Can bg coi thi 2 Cin b coi thi3  Ngudi nhin bai

(Ky & ghi rd ho tén)
tén)

(Ky & ghi rd ho tén)

(Ky & ghi rd ho tén) (Ky & ghi ro ho




BIEN BAN XU LY SU CO BAT THUONG TRONG PHONG THI

68
BIEU MAU 02

TRUONG DATHQC KINH TE - LUAT CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG BAO PAM CHAT LUONG

Cén bg coi thi: 1.
3.
2.
4..

Dée ldp — Ty do — Hanh phiic

_ BIEN BAN
(Xir [y sw co bat thuong trong phong thi)

........................................

........................................

1. Sy cb bat thwdng déi véi sinh vién: (CBCT ghi rd MSSV, ho tén, Iy do s ¢6
va hinh thire xit Iy va yéu cdu SV k¥ tén)

, Chir ky
STT | MSSV Ho vA tén NGi dung sy cb Hiublige | o0f
xir ly i
vien
2. Sw ¢b bat thuong khic:
Ciin b coi thi 1 Cin b§ coi thi 2 Cén bd coithi3  Ngwdi nhan bai

(Ky & ghi ré ho tén)
tén)

(Ky & ghird ho tén)  (Ky & ghi ré ho tén) (Ky & ghi ré ho
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BIEU MAU 03
BIEN BAN XU LY VI PHAM QUY CHE THI

TRUONG DAI HOC KINH TE - LUAT CQNG HOA XA HQI CHU NGHIA VIET NAM
PHONG BAO PAM CHAT LUUN G

Poc lap — Tu do — Hanh phic

BIEN BAN
(Xir Iy vi pham quy ché thi)
VIO HHH: s ciciisversrsonevsrsnaconnenuansenasnansnennonansnpasanmans s sssspassRARFRSSEH43S PROng thi:...commviven
| 77— Ca L iomvnumsmimmmines Nely thizovomevomn
Cain b col thi: 1.....coeneeecrcessivsiossmnrssssisssseas S —————

Danh sdch sinh vién vi pham qul ché thi: (CBCT ghi rd MSSV, ho tén, ly do vi
pham va hinh thirc ky luét dbi voi SV vi pham qui ché thi va yéu cau SV ky tén)

ST Hinh thire Chir ky
T MSSV Ho va tén Ly do vi pham xit i CBCT
Cén b) coi thi 1 Can b coi thi 2 Cin b coithi3 Nguwdinhin bai

(Ky & ghi rd ho tén)
tén)

(Ky & ghi ré ho tén)

(Ky & ghi rd ho tén) (Ky & ghi rd ho
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BIEU MAU 04

TRUONG DATHOC KINH TE LUAT
PHONG BAO PAM CHAT LU()N G

PHIEU PE NGHI BO SUNG DANH SACH THI
(Danh cho hé dao tao SPH)

Ho va tén chuyén vién:
Phu tréch quan ly 1ép hoc phin:
M4 16p hoc phan:

Pé nghi Phong Bao dam chit lrgng Trudng Pai hoc Kinh té - Luét bd sung danh siach
nhép diém thi vao 16p hoc phan do t6i phu tréch quan ly v&i néi dung nhu sau:

STT Ma SV Ho va tén Ly do bo sung

1

Thanh phé Ho Chi Minh, ngay thding ndm

2022
Lanh dao phong Lanh dao phong Chuyén vién phu trach
BDBCL SPH&KHCN
Luuy:

- Phiéu nay chi diing dé @ nghj bd sung danh s4ch do 15i tac nghiép chuyén vién.

- Sau khi lanh dao phé duyét giri phiéu dé nghi diéu chinh danh sich vé P. BECL
(kém theo minh chitng), phong s& bd sung vao danh séch
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BIEU MAU 05

TRUONG DAI HQC KINH TE LUAT
PHONG BAO PAM CHAT LUQNG

PHIEU PE NGHI BO SUNG DANH SACH THI
(Danh cho hé dao tao dai hoc)

Ho va tén chuyén vién:

Phu trach quén 1y 16p hoc phan:

M4 16p hoc phén:

D& nghi Phong Bao dam chét lugng Trudng Pai hoc Kinh té - Luat xem xét b sung
danh sach nhp diém thi cudi ky vao 16p hoc phan do t6i phy trdch quan 1y véi noi
dung nhu sau:

STT | MaSV Ho va tén Mia LHP Ly do bo sung

1

Thanh phé Ho Chi Minh, ngay ~ thdng  ndm 2022
Linh dao phong BPCL  Lanh dao phong Pao tao Chuyén vién phu trich

Lueu y:

- Phiéu nay chi ding dé d& nghi bé sung danh séch do 15 tic nghigp chuyén vién.
- Sau khi lanh dao phé duyét giri phiéu d& nghi diéu chinh danh sach v& P. BBCL
(kém theo minh ching), phong s& bd sung vao danh sach thi
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BIEU MAU 06

TRUONG DAI HQC KINH TE LUAT
PHONG BAO PAM CHAT LUQNG

PHIEU PE NGHI BO SUNG PIEM

Ho va tén Giang vién/Chuyén vién:

Phu tréch giang day/quan ly 16p hoc phén:

Ma 16p thi: phong thi: | ca thi: ngay thi:

M 16p hoc phén:

Dé nghi:

Phong Bao dam chét luong Trudong Pai hoc Kinh té - Luat xem xét mé khéa danh séch

,

nhap diém b sung cudi ky

Giang vién phu tréch 16p hoc phén: dong ¥ bé sung va nhap diém cudi ky
vao danh sach nhép diém nhu sau:
STT Mi SV Ho va tén Diém b Ly do bo sung
sung
1

Thanh phé H6 Chi Minh, ngay — thing  nem 2022

Xdc nhdn Phong Xdc nhin gidng Xdc nhin cia Nguwdi dé nghj
BBCL vién phu trich linh dao don vi
16p hoc phin dé nghj
Luu y:

- Phiéu nay chi ding cho céc truomg sai sét danh séch thi.

- Sau khi giri phiéu dé nghi b6 sung diém vé& P. BDCL, phong s& tao m& khéa danh
séch d& GV nhép diém
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BIEU MAU 07

TRUONG PAI HQC KINH TE LUAT
PHONG BAO PAM CHAT LUQNG

PHIEU PE NGHI DIEU CHINH PIEM

Ho va tén Giang vién:

Phu trach nhap diém moén hoc:

M l6p thi:  phong thi: ,cathi: ngay thi:
M3 16p hoc phén:

P2 nghi Phong Béo dim chét luong Truong Pai hoc Kinh té - Luat didu chinh diém
thi:

Mbén hoc t6i phu trach (chdm thi va nhép diém ho#c nhip nhap diém) voi ndi dung
diéu chinh nhu sau:

STT Mi SV Ho va tén Ly do diéu chinh

1

Thanh phd Ho Chi Minh, ngay  thdng  ndm
2022

Xdc nhin cia Phong BDCL Giang vién phu trich

Luuy:
- Phibu ndy Giang vién (GV) chi dung dé d& nghj diéu chinh diém do 16i ctia GV.

- Sau khi GV giri phiéu d& nghi didu chinh diém vé P. BDCL, phong s& tao bing diém
GV d& diéu chinh.

- Quy Thiy/C6 nhap diém diéu chinh 1én trén tai khoén nhap diém Score.
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BIEU MAU 08

TRUONG PAI HQC KINH TE LUAT
PHONG BAO PAM CHAT LUQNG

PHIEU PE NGHI HUY BAN PIEM

Ho va tén Giang vién:

Phu trach nhép diém mén hoc:

Mi lép thi:  phongthi: ,cathi: ngay thi:
Ma 16p hoc phan:

pé nghi Phong Bé’lo dam chét lugng Trudng Pai hoc Kinh té - Luat cho t6i huy ban
diém: (qua trinh, giita ky, cudi k) ma 16p hoc phén: s6
lugng sinh vién

Ly do:

Mon hoe t8i phu trach ......ooouoiiiiiiiiee dé nghi phong
BDCL chép nhan hiy ban didm va tao 1 ban diém méi.

Thénh phé Ho Chi Minh, ngay — thing  ndm
2022

Xdc nhan ciia Phong BPCL Giing vién phu trach

Luu y:

- Phiéu ndy Gidng vién (GV) chi ding d& d& nghi didu chinh didm do 13i ciia GV,

- Sau khi GV giri phiéu dé nghj diéu chinh diém v& P. BBCL, phong tao bang diém
bang diém moi.

- Quy Thay/C6 nhap diém diéu chinh 1én trén tai khoan nhap diém Score.
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BIEU MAU 09
MAU PE THI TU LUAN
TRUONG PAI HQC KINH TE LUAT PE THI CUOI KY
KA corersorsmssssrsisssssiisiimmissines Hoc Ky oo Nim hgce 20... —
20...
(Pugc/Khdng duge st dung tai
ligu) -
™
>
PABIES <. mnasmmnsmmssamsnssns 555555 Thori lwgng:.....vee. iRy
A
p JH"
Ma dé (néu ¢6): .oeeeenee
o~
CROE T 1 e RIS 5 sssansesspmsnscmenmsomsssnonapssussassssssatssssssdSRRsERRTR BSR40 =
(0711 AN (U« 1= 1 1) OO RSP SRS
CAU 3 (v v o GIM) et s e
(07 1V 3 (U« 1= 1 ) OO OO OO SRS
(0711 ST (RPN (= ) oSO RSO TPSTOS RIS
HET
TRUOGNG BQ MON DUYET GIANG VIEN RA PE
(ky tén, ghi rd ho tén) (ky tén, ghi rd ho tén)
Luuy:

- Sir dung khd gidy A4
- Tét ca sir dung Font Times New Roman

- Phai thé hién s6 thtr tw trang néu tong s6 trang 16n hon 1.
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BIEU MAU 10

Phan
GV

ty
thiét
ké

MAU DE THI TRAC NGHIEM
TRUGNG PAI HQC KINH TE, LUAT PE THI CUOI KY
KHOA ...t Hocky ... Nim hge 20... - 20...
(Puge/Khdng duge sir dung tai lidu)
MIIBT cosvspesionssnastsmrimisammnmmmenne Thti legugs oo
%
Mai dé: .........

/

Goi y vé cich trinh bay

Ciu 1:
O T o
B e e Qs smivis s G

Ciu 2
B oS TR are .
B s s BONERSEES ' S—————

Néu phin tra loi tric nghiém qué dai thi c6 thé thist ké cau héi theo dang nhw
sau
Ciu 3
o m———————————

B ovnpassion i i s i e i s s mescotons
e ettt s e s s e neesn e e s s aee et e s asen e ae bR SRt e b n e st ne s
d.

..........................................................................................................................
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TRUONG BO MON DUYET GIANG VIEN RA PE

(ky tén, ghi rd ho tén) (ky tén, ghi rd ho tén)

- Strdung khb gidy A4.

- D& thi khong dugc qua 8 trang A4.

- Tht ca sir dung font Times New Roman.

- Phiéu tra 1di tréc nghiém dugc thiét ké theo mau dinh kém.

Néu c6 nhidu ma d& cho ciing mot mén thi, @& nghi GVPT thiét ké cing mdt loai
phiéu tra 10 tréc nghiém cho tét ca cac m d@.

- Phai th hién sé tht tu trang néu tdng s6 trang 16n hon 1.

-\NH

TING

HOC
E-LU

e

.
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BIEU MAU 11

/ TRUONG DAT HOC KINH T LUAT PE THI CUOI KY

L 5 L6 7. Sem———— Hoc ky ......... Nam hoc 20... - 20...

(Pugc/Khong duge st dung tai lidu)

PHIEU TRA LOI TRAC NGHIEM

1 51 T S Thoi lwgng:...........
Ma dé: .........
Ten SV i i, MSSV: i Mialop: ...........
Chir ky Gidm thj 1 Chir ky Gigm thj 2
Diém (s6) | Diém (chir) Cén bd chim thi 1 Cén bé cham thi 2

Phin
GV
tw

thiét
ké

PHAN TRA LOT TRAC NGHIEM (phii c6 huéng din tra 191 tréc nghiém)

Goi y cich hwéng din tra 10i tric nghiém

*  Dinh diu chéo (X) trén phuong dn dwge chon

Chon B A

B6 B, chon D A c o
UBC) D, chon lai B A (& ®
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BIEU MAU 12 - NGAN HANG PE THI

TRUGNG DAI HQC NGAN HANG TP.HCM

KHOA/BOQ MON.:.....

-----------

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tuw do — Hanh phic

PE THI VIET (TINH HUONG, TU LUAN)

Ma mon hoc :
Mén hoc : : P s an a oK Cl An diu r a
" N Pap dn chi tiet cia Miic d§ nhin biét luian dau ra mon
Pon vi : Noi dung cua ciu hoi Biem chi tict cia cau ciu theo thang bloom hoc
i ¥ il pul
STT No§i dung ciu hoi Pap dn Mie d§ /| Piem LO [Chuong | Nhém Ma GV
/ cau hoi
1 / N / 3 / / Thuge chuong
hodic dang ciu
7 hoi
> >
/ J / /
’ /
Ma gidng vién ra ciu
hoi
3 III
4 I /
Thudc nhém céu
héi nao
| I

N LN




BIEU MAU 13 - NGAN HANG PE THI

TRUGNG DAI HQC KINH TE - LUAT

Ma moén hoc :

KHOA/BQ MON:

80

CONG HOA XA HOI CHU NGHIA VIET NAM

Poe lip — Tw do — Hanh phiic

PE THI TRAC NGHIEM KHACH QUAN

Chuadn d3ura

Mén hoc : Thudc nhém cau hoi *‘5 gidng vién
Don vi : S4 tin chi: | NOi dung clia cdu hoi nao \ T
AN
STT / Céu hoi \ Nhém \ LO aGv
su hoi
1 )'Céc phuong an Iya chon \ Zo Ll \
Lua chon 1 ) i \
Lua chon 2 Z - - —
La chor3 (7 Thubc churong hodc dang cdu hoi z,
Lua chon 4 ) / )
Pap an Piém D6 kho Thudc chuong | fhai gian [am bai | Hinh thie thé hién /
- -t \ 3 B \ 1 ~ :/
\ | £ \ \
Phuang 4n ding nhét Lua chon | Mtrc d@ nhdn biét theo & Hinh thirc thé hién cla cic
Lua chon 2 thang nhan thirc bloom \_ phuong an lya chon (1 dong, 2
Lwa chon 3 - N T v dong hodc 4 dong)
: - G o E PO Thdi gian lam bai
2 Lua ch(_)n‘ 4 Biém cua tirng cau hoi clia tirng cau hdi Quy dinh 13 cé trén (danh dau
Bap én biém Pj Kho Imudc chwong | Thoi gian [am . hién X) hay gii¥ nguyén lya chon
4 1 , 1 nay (dé tréng)
Lua chon 1
Lua chon 2
Lua chon 3
3 Lua chon 4
Dép an Diém Dd khé Thudc chuong Hinh thirc thé hién
3 3 1




81
BIEU MAU 14 - NGAN HANG PE THI

TRUGNG DAI HQC KINH TE - LUAT CONG HOA XA HQI CHU NGHIA VIET NAM
KHOABO) MON:.oouoinsmssssens Poc lap — Tw do — Hanh phiic

CAU TRUC PE THI CUOI KY

NEDHLE, oo pos- e iR HInhAhe thiz ... coovnsemmnmnones sssnssiensn Soétinchir...oceennnnn.
Thoi gian lam bai:.............. phut
Mirc d§ Tron Mie 1: Biét Miic 2: Hiéu Mikc 3: Ap dung va phan tich | Miic 4: Tong hop va dinh gid
cic -
cau | Tricnghiém Ty luén Tric nghiém Tu luan Tréc nghiém Tu luan Tréc nghiém Tu ludn Tong | LO
héi _ ' , , , 1 ' , SL
SL | Diém | SL | Piém | SL | biém | SL | Piém | SL | Piém | SL | Piém | SL | Diém | SL | Diém
~
1.1
1.2
2.1
2.2
Téng SL
Thanh phé H6 Chi Minh, ngay ... ... thang... ...... ndm 20...
TRUONG KHOA/BQ MON
(Ky va ghi ¥é ho tén)

W o=y
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BIEU MAU 15 - NGAN HANG DE THI
PHIEU TRA LOI TRAC NGHIEM

Cén b coi thiso 1:

Ho va tén:

Chir ky:

Cén b coi thisd 2:

Ho va tén:

Chir ky

Sinh vién Iy y:

1.Trwdng Dal hoc Kinh té - Luét

2 KNOB: o csnmsrsssmssemssnssee s e s s

3.Hova tén:

4.Lép:
B MEBVE o ssiisimansmscomssmmtes
6.Kithilan: ... HOCKY: oo
7.16n hoc:
8.Ndm hoc: 201 -201..

- Gilr cho phaeu lhang, khéng bdi ban, khdng 1am rach
- Fhal ghi day Gu cac muc theo hudng dan

Phén tra 1&i:

Can bo cham thiso 1:
Ho va tén:

Chir ky:

DIEM BAI THI
DIEM DIEM
CHU sO

Can bd cham thi so 2:
Ho va tén:

Chir ky:

- 56 thir ty cdu tra 16 dudi ddy (ng véi s6 thir ty cdu trc nghiém trong dé thi,
- M&i cu hal, thi sinh chon va 6 kin mdt 6 trén twong (rng véi phuong dn trd 101 dling nhét

Chiy:
Céch to ding: @ Ciachtosai: v; ®; ®
1 @ ®@ © © 26 ® ® © © 51 @ ® ©@ © 76 @ ® © ©
02 ® ® © @ 27 ® ® © © 52 ® ® © ©| |17 ® ® © ©
03 ® ® © © 28 ®@ ® © © 5 @ ® ©® © 78 @ ® © ©
04 ® ® © © 29 ©® ® ©® ®| |54 © ® ©@ © 79 ® ® © ©
05 ® ® © © 30 ® ®@ © © 55 ® ® © © 80 ® ® © ©
06 ® ® © © 31 ® ® © © 56 ®@ ® © © 81 ® ® © ©
07 ®@ ® © @ 32 © ® © © 57 ® ® © © 82 ® ® © ©
08 ® ® © © 33 ® ® © © 58 ® ® © © 83 ®@ ® © ©
09 ® ® © © 34 ® ® © © 59 ® ® ©@ @ 84 ® ® © ©
07 ©@ ® © © 35 ®@ ® © © 60 ® ® © 0 85 ® ® © ©
11 ® ® © © 36 ® ® ® © 61 ® ® © @ 86 @ ® © @
12 @ ® © © a7 ® ® © © 62 ®@ ® © © 87 ® @ © ©
13 ® ® © © 38 ® @ 6 © 63 ®@ ® © © 83 @ ® © ©
14 ® ® © © 39 ® ® © © 64 ® & © © 89 ® ® © ©
15 ®@ ® © © 40 ® ® © © 65 ® ® © @ 90 ®@ ® © ©
16 @ ® © © 1 © ® © © 66 @ ® © © 91 @ ® 6 ©
17 ® ® 6 ©® 2 O ® © © 67 ® ® © © 92 ® ® © ©
18 ® ® © @ 43 G ® ©@ © 68 ® ® © © 93 ® ® © ©
19 ®@ ® © © 44 ®@ ® © © 69 ®@ ® © © 94 ® @ © ©
20 ® ® © © 45 ® @ © © 70 ® ® ®© © 95 ® ® © O
21 ® ® © © 46 © ® © © 71 ® ® © © 96 ® ® © ©
2 © @ ©® @ 47 ® ® © © 72 ® ® © © a7 @ ® © ©
23 © ® © © 48 ®@ ® © © 73 ®@ ® © © 98 ®@ ® © ©
24 ® ® © ©® 49 ® ® © © 74 ©® ® © © 99 ® ® ©@ @
25 ®@ ® © © 50 ® ® ®© @ 75 ®@ ® © © 100 ® @ ©@ @
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